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1. PURPOSE 

This Policy provides a framework for the consideration of proposal for the burning of cut and stacked vegetation 
(pile burn) within the Armidale Regional Council Local Government Area.  

2. APPLICATION 

Where Council grants approval to burn, the approval is giving permission to pollute and is not giving permission 
to light a fire. Additional information should also be gained from the NSW Rural Fire Service or NSW Fire and 
Rescue about approvals required from those agencies.  

3. POLICY INTENT 

The Protection of the Environmental Operations (Clean Air) Regulation 2010 and Rural Fires Act 1997 regulate 

the burning of materials in New South Wales. 

Under cl.13 of the Protection of the Environmental Operations (Clean Air) Regulation 2010, approvals to burn 

may be granted by Armidale Regional Council for the ‘burning of dead and dry vegetation on the premises from 

which the vegetation grew’. All other approvals to burn can only be granted by the Environment Protection 

Authority (EPA). 

 

The main objectives of this policy are: 

 To improve ambient air quality in Armidale’s urban area.  

 To implement this Policy in a manner which is fair to our community, balancing consideration of local 

Climate, environment sustainability and community health. 

 To encourage the re-use of green waste at Council’s waste transfer station and recycling facilities. 

 To address Council’s statutory responsibilities in relation to pile burning. 

 To allow burning where there is no reasonable alternative to dispose of dead and dry vegetation on the 

premises from which the vegetation grew.  

 

NOTE: 
The Protection of the Environment Operations (Clean Air) Regulation 2010:  

 Requires anyone who burns anything in the open or in an incinerator to do so in a 
manner that prevents or minimises air pollution (Clause 13(3)) 

 Prohibits the burning of tyres, coated wire, paint or solvent containers and residues, 
and timber treated with copper chromium arsenate or pentachlorophenol (Clause 11) 

 Controls the burning of domestic waste and vegetation (Clause 12) 
 Permits agricultural, cooking and recreational fires in certain circumstances. (Clause 

12(4)) 
 Prohibits the burning of domestic waste without approval where there is a domestic 

waste collection service available (Schedule 8) 
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4. COMMUNITY STRATEGIC PLAN OBJECTIVES 

To implement Strategic Goal 5E-1.3 of the Armidale Community Strategic Plan 2011-2026 – “ To reduce wood 
smoke pollution in Armidale urban area in order to meet national fine particle (PM 2.5) air quality standards”.  

5. POLICY 

Armidale Regional Council requires that other alternatives to pile burning of vegetation within the “Armidale 
urban area” (see definition below) should be considered. These are preferred before an application for a permit 
to burn is submitted for assessment or blanket approval applies under this policy.  
 
Burning in the Armidale urban area 
 
No pile burning allowed within the Armidale urban area. 
 

 
 
Applications to pile burn within the Armidale urban area are rarely granted as there is a green waste collection 
service and a waste transfer station that receives green waste for a charge listed in Council’s Operational Plan. 
Additionally it is expected that urban landowners will manage their land such that large piles will not be 
removed by burning. 
 
Certain recreational and cooking fires do not require Council approval in accordance with the Protection of the 
Environment Operations (Clean Air) Regulation 2010. As a guide for the purposes of this Policy, recreational or 
cooking fires consist of dry seasoned wood or proprietary BBQ fuel less than 1 metre in diameter and 1 metre in 
height. Any larger fires must be discussed with Council’s Environmental Health Officers.  No prohibited items 
under the Regulation (eg tyres) are to be burnt in any case. 
  

NOTE: 
The Rural Fires Act 1997:  
This Act regulates the lighting of fires. If the lighting of any fire is to occur during the bush fire danger 
period or is likely to cause harm to any building, a permit from either the NSW Rural Fire Service or 
NSW Fire and Rescue is required (depending on the location of the fire). The purpose of this permit is 
to provide for the safe use of fire. The lighting of any open fire is prohibited by the declaration of a 
Total Fire Ban by the Commissioner of the NSW Rural Fire Service or on days when the Fire Danger 
Rating for the New England area is VERY HIGH OR ABOVE. (Information on Fire Danger Ratings and 
Total Fire Bans can be obtained from www.rfs.nsw.gov.au or by calling 1800 679 737). It is the 
responsibility of any person lighting a fire to determine if a prohibition is in force. 
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The Armidale urban area is defined for this purpose as the following land use zones in Council’s Local 
Environmental Plan 2012: 
 

 R1 General Residential  E4 Environmental Living 

 R2 Low Density Residential  IN1 General Industrial 

 B2 Local Centre  IN2 Light Industrial 

 B3 Commercial Core  SP2 Infrastructure zone  

 B4 Mixed Use  RE1 Public Recreation 

 B5 Business Development  RE2 Private Recreation 

 B7 Business Park  

 

Burning in Rural Areas including Guyra 
 
‘Blanket approval’: 
 
A ‘blanket approval’ is available for properties that are not located within the Armidale urban area as defined 
above.  
 
As required by cl.10 of the Regulation, at all times burning must be carried out “by such practical means 

necessary to prevent or minimise air pollution”. The potential for smoke impacting on any person due to wind 

direction and weather conditions must be taken into account. 

Enforcement actions for not complying with the conditions in this Policy or lighting fires without approval are 

listed at the end of this document. 

The blanket approval is granted only when Requirements 1 and 2 below are met.  
 
Requirement 1 - Before burning 

a) The person responsible for the burn must consider: 

 Can they avoid the burning altogether? Consider other options. Is mechanical clearing possible? Is 
vegetation destruction essential? Have alternatives such as mulching been considered? 

 If persistent pesticides have been applied to the biomass, burning should be avoided. 
 
b) Burning must NOT include: 

 Matter other than dead and dry vegetation grown on the property.  

 Grass clippings and leaves. 

 Any vegetation, where necessary Council and/or other relevant agency approvals have not been 
obtained (eg vegetation subject to Council or State Government tree preservation controls). 

 
Requirement 2 - Blanket Approval Conditions 

a) The person responsible for the burn must conduct the burn in accordance with the NSW Rural Fire Service 
‘Standards for Pile Burning’ and ‘Before You Light That Fire’ documents as available from 
www.rfs.nsw.gov.au 
 

b) The person must undertake the following prior to burning: 

http://www.rfs.nsw.gov.au/
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 If open burning cannot be avoided, choose weather conditions likely to be favourable for both fire 
control and pollution dispersion. 

 In the event of a total fire ban or a fire danger rating of very high or above being declared, this 
approval is suspended. Any existing fire is to be extinguished and cannot be re-commenced until 
the fire ban is lifted and the fire danger rating recedes below Very High. 

 In the event of a no burn day being declared by the EPA, this approval is suspended for the duration 
of the declaration. When a No Burn Notice is issued, it applies to the lighting of new fires in the 
declared areas. Existing fires should be allowed to continue as extinguishing them would result in 
more smoke. No Burn Notices are usually available from 4pm the day before they come into effect. 
Information is available by calling 131 555 or via the OEH website 
http://www.environment.nsw.gov.au/air/aboutnb.htm. 

 

 This permit is subject to variation, suspension or revocation by Council’s authorised officers, either 
verbally or in writing should the conditions of this blanket approval not be complied with. 
 

c) The person responsible for the burn must undertake the following during burning: 

 Persons lighting fires in proximity to main roads or highways must ensure the safety of the road 
users from smoke hazards or other hazards associated with the fire. Before lighting, the wind 
direction should be favourable to prevent these hazards. 

 A responsible supervising adult over the age of 18 shall be available to monitor the fire periodically 
with enough water to extinguish the fire, if required, for the time the fire is active. Any direction or 
condition issued by a fire authority supersedes this requirement. 
 

d) The person responsible for the burn must undertake the following after burning: 

 Any residue waste from the burning must be disposed of in an environmentally satisfactory manner 
and in accordance with Protection of the Environment Operations Act 1997 and Protection of the 
Environment Operations (Waste) Regulation 2005. On completion of the burn, the burnt area must 
be maintained in a condition that minimises or prevents the emission of dust and prevents 
sediment or ash from fires being washed from the area into surrounding waterways (natural or 
constructed). 

Special Circumstances: 

If any conditions in this Policy cannot be complied with, a proposal may be presented to the General Manager or 

delegated officer for determination. A report is to be prepared by an authorised officer to provide information 

to the General Manager or delegated officer to assist in the determination. The preparation of this report shall 

incur an hourly fee for “Development/activity-related information services” in the Council’s annual schedule of 

fees.  This is to be paid at the time of lodgement of an application to gain approval to pile burn, based on the 

officer’s estimated processing time.  Any unexpended fees will be refunded.  Payment of fees will not guarantee 

that approval will be granted. 

Notes: 

The exhibition of this document and review of submissions prior to its adoption is considered to satisfy Clause 13 
(3d) and (3e) of the Protection of the Environment Operations (Clean Air) Regulation 2010. 
 
Due to the restrictions this Policy will place on the residents in the Local Government Area, there will be a 
transitional period of twelve months after this Policy has been adopted. During this period there will be increased 
awareness made of this Policy through the media and education resources. Applications made during this period 
will be assessed by the Environmental Health Officer on a case by case basis using the criteria described above. 

http://www.environment.nsw.gov.au/air/aboutnb.htm
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Enforcement 

An authorised officer of Council or of the EPA can issue directions to extinguish a fire and not to light or 

maintain a similar fire at a premise for a period of up to 48 hours in accordance with Section 134 of the 

Protection of the Environment Operations Act 1997 if: 

1. The fire is prohibited by an order of the EPA under Section 133 of the Act, or; 
2. Air pollution from the fire is injurious to the health of any person, or is causing or likely to cause serious 

discomfort or inconvenience to any person. 

The authorised officer may give this direction to: 

 The occupier of the premises, or; 

 The person apparently in charge of the premises, or; 

 The person apparently in charge of the fire. 

A direction to extinguish a fire, and not to light or maintain a similar fire at premises for a period of up to 48 

hours, overrides any approval for certain fires or incinerators granted under the Regulation. 

 

 

6. LEGISLATIVE REQUIREMENTS 

Protection of the Environment Operations Act 1997 

Protection of the Environment Operations Act (Clean Air) Regulation 2010 

Rural Fires Act 1997 

 

Associated documents:  

POL 134 Policy for sustainable Domestic Energy Use and Local Air Quality (incorporation Local Approvals Policy 

for Solid Fuel Heaters). 

NSW Rural Fire Service “Standards for Pile Burning” 

NSW Rural Fire Service “Before you light that Fire:” 

 

Note - Penalties:  
A person who, with out reasonable excuse does not comply with an order or notice (as stated above) 
is guilty of an offence, Maximum Penalty 30 Penalty units (Protection of the Environment Operations 
Act 1997 s.135).  
The burning of vegetation in the Armidale Dumaresq LGA without approval may incur a Maximum 
Penalty of 100 Penalty Units (Corporation) and 50 Penalty Units (Individual).  This excludes exempt 
fires as described in the background section of this policy, as per the Protection of the Environment 
Operations (Clean Air) Regulation 2010 cl.12. At the time of writing a penalty unit is $110.00. 
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ADOPTED BY COUNCIL: [DATE TO BE COMPLETED BY GOVERNANCE] 

1. PURPOSE 

The purpose of this policy is to detail Council policy on the keeping of animals in urban areas. 

2. APPLICATION 

The policy applies to all residents living with the urban areas of Armidale Regional Council 

3. POLICY INTENT 

The main objectives of this policy are to: 

 To maintain residential amenity and minimise the nuisance affects associated with the keeping of animals 

in urban areas. 

4. COMMUNITY STRATEGIC PLAN OBJECTIVES 

This policy help with good governance of the community. 

5. POLICY 

General  

The keeping of animals, specifically in relation to animal numbers or the manner in which they are kept, can be 

the subject of Orders pursuant to Section 124 of the Local Government Act 1993 

The Regulation to the Act (see specifically Schedule 2 of the Local Government (General) Regulation 2005) 

includes standards for the keeping of specific birds or animals being poultry, swine, horses and cattle.  These 

provisions must be read in connection with this Policy. 

Where a development application is required (for example, for the construction of housing for animals) Council 

will exercise its discretion under Section 4.15 of the Environmental Planning and Assessment Act 1979 and 

consider the circumstances of individual proposals, and will normally consult with neighbours as provided for in 

Council’s Community Participation Plan. 

Please note that applications involving Companion Animals Boarding and Breeding Establishments are subject to 

specific requirements under Council’s Development Control Plan. 

The keeping of Indigenous animals such as Kangaroos and Wallabies is regulated under Commonwealth and 

State legislation such as the Environment Protection and Biodiversity Conservation Act 1999 (Cth). 

The keeping of non-indigenous animals is regulated by the Non Indigenous Animals Act 1987 and related 

Regulation and is not subject to any direct Council controls.  However, if justified complaints are received, 

Council may take the matter up with the relevant authority (currently the NSW Department of Primary 

Industries). 
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The welfare of animals is also subject to the provisions of the Prevention of Cruelty to Animals Act 1979 and 

NSW Department of Primary Industries published Welfare Codes.  See: 

http://www.dpi.nsw.gov.au/agriculture/livestock/animal-welfare/general 

Policy provisions relating to specific animals/birds: 

Bees  

One standard 10 frame bee hive may be kept without special permission of Council. One or two boxes may be 

added to the hive during summer, provided there is only one colony. 

Beehives must be registered with the NSW Department of Primary Industries. 

Birds 

Commercial aviaries require development consent, however the construction of small private bird aviaries may 

be exempt from approval pursuant to Council’s Local Environmental Plan/Development Control Plan.  Noise 

emissions must be maintained at or below 5dB above background noise level at the property boundary. 

Cockatoo-type breeds will be the subject of strict controls relating to objectionable noise and/or unreasonable 

hours. 

Food storage areas and the ground surface beneath are to be cleansed as frequently as is necessary to preserve 

a state of cleanliness, free from offensive odour and in such manner as to ensure that flies and/or vermin are 

not attracted to the premises. 

Keeping of Pigeons 

The following general conditions shall apply to the keeping of pigeons: 

1. The use must not be for commercial purposes. 

2. The number of pigeons to be housed on the premises must be limited to: 

 Members of recognised Pigeon Racing or Fanciers Association - 150 pigeons. 

 Non members or non-active members - 10 pigeons unless Council determines to the 

contrary, having in mind isolation, or other relevant factors in the particular case. 

3. A curfew for the carrying out of flying exercises will exist between the hours of 8.00am to 3.30pm. 

4. Lofts shall be located at least 12m clear of any dwelling, or a greater distance as may be determined 

by Council in the particular case. 

5. Lofts shall be erected clear of fences and other buildings so as to facilitate cleansing and 

maintenance. 

6. The loft doors/gates shall not be left open and unattended at any time, ie an "open loft" is not 

permitted. 

7. Pigeon lofts and the ground surface beneath are to be cleansed as frequently as is necessary to 

preserve a state of cleanliness, free from offensive odour and in such manner as to ensure that flies 

and/or vermin are not attracted to the premises. 

http://www.dpi.nsw.gov.au/agriculture/livestock/animal-welfare/general
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8. The loft floor must be maintained dry at all times (other than during cleaning) and must be 

protected from the weather for that purpose. 

9. The lofts and birds must be kept free of lice at all times. 

10. Galvanised 25mm x 25mm mesh floors will be provided with a minimum clearance of 300mm 

between the underside of the floor and the impervious ground surface.  Timber floors are not 

considered appropriate. 

11. Concrete floors (where used) will be turned down a minimum distance of 200mm below the ground 

surface at the perimeter of the concrete floor. 

12. Lofts will be constructed of materials that blend with the environment and that can be easily 

maintained.  All surfaces likely to come in contact with excreta shall be impervious to facilitate ease 

of cleansing.  Lofts must be proofed against rats and other vermin. 

13. All bird droppings and other waste must be collected and stored or disposed of in such a manner so 

as not to create any nuisance and will be subject to the approval of Council’s Health Surveyor. 

14. Grain and other foods are to be kept in a vermin proof building or containers, to the satisfaction of 

Council’s Health Surveyor. 

15. The premises must allow an area of 14 pigeons per cubic metre of loft space. 

Cats  

The keeping of cats is encouraged under the following conditions: 

(i) Cats do not cause damage to other property. 

(ii) Cats do not cause a nuisance to other residents. 

The behaviour of the cats is subject to the provisions of the Companion Animals Act 1998 and owners are 

encouraged to contain their cats during the hours of darkness to prevent attacks on native fauna. 

A maximum of 6 cats normally housed at any premises on an urban allotment, this will be used as a guide for 

Council’s administration of the Orders provisions for numbers under the Local Government Act 1993. 

Dogs 

The behaviour of dogs is subject to the provisions of the Companion Animals Act 1998. 

Dogs kept at urban properties are to have adequate shelter and protection from the weather. 

The area in which the dogs are housed is to be maintained in a hygienic condition to: 

(i) Limit the spread of disease; and. 

(ii) Minimise offensive odour. 

The following maximum numbers of dogs housed at a premises on any urban allotment will be used as a guide 

only for Council’s administration of the Orders provisions for numbers under the Local Government Act 1993: 

 600m2 2 Dogs 
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 850m2 3 Dogs 

 1000m2 4 Dogs 

Construction of kennel facilities must comply with the Building Code of Australia.   

Disposal of faeces and other animal related waste must be by an approved sewer connection or other adequate 

approved means of disposal. 

Goats and Sheep  

The keeping of sheep or goats for commercial purposes within a residential area is not permitted. 

The use of sheep and goats to maintain an area in a neat and tidy condition is encouraged provided that: 

(i) The area is fenced satisfactorily to prevent their escape. 

(ii) Neighbouring trees/shrubs are protected. 

(iii) The area is kept free of offensive odour and flies. 

One animal per 750m2 per allotment is to be used as a basis for administering the Orders provisions for numbers 

under the Local Government Act 1993. 

Horses and Cattle  

Note: The Regulation to the Act (see specifically Schedule 2 of the Local Government (General) Regulation 2005) 

includes standards for the keeping of horses and cattle.  These provisions must be read in connection with this 

Policy. 

The keeping of horses and cattle for commercial purposes or feed lots within a residential area is not permitted. 

The use of horses or cattle to maintain a vacant urban area in a neat and tidy condition is encouraged, subject to 

the following conditions: 

(i) That the area is fenced satisfactorily to prevent their escape. 

(ii) Horses and cattle must not be kept within 9 metres of a dwelling and other buildings usually occupied by 

humans and not less than 1 metre from any boundary fences, to prevent damage to such fences. 

(iii) Neighbouring trees/shrubs are to be protected. 
(iv) The area must be kept free of offensive odour/flies and rodents. 
(v) Cattle and horses must be restricted to within not less than  

One animal per 1000m2 allotment is to be used as a basis for administering the Orders provisions for numbers 

under the Local Government Act 1993. 

Pigs 

Note: The Regulation to the Act (see specifically Schedule 2 of the Local Government (General) Regulation 2005) 

includes standards for the keeping of swine.  These provisions must be read in connection with this Policy. 

One animal per 2000m2 allotment is to be used as a basis for administering the Orders provisions for numbers 

under the Local Government Act 1993. 
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Poultry  

Note: The Regulation to the Act (see specifically Schedule 2 of the Local Government (General) Regulation 2005) 

includes standards for the keeping of poultry..  These provisions must be read in connection with this Policy. 

The keeping of poultry in a residential area is encouraged, subject to the following conditions: 

(i) The area is kept free of offensive odour/flies and rodents. 

(ii) The poultry yard is fenced to ensure the poultry do not escape. 

(iii) Cages/Hen houses must have a concrete floor and comply with the Building Code of Australia. 

(iv) The following distances for the location of poultry housing from a dwelling are considered adequate: 

 Housing for Fowls (gallus gallus) or guinea fowls  4.5 Metres 

 Other Housing (eg Duck/Geese)    30 Metres 

(v) Roosters are not permitted. 

The following maximum numbers to be housed at a premises on any urban allotment will be used as a basis for 

administering the Orders provisions for numbers under the Local Government Act 1993. 

 Hens 20 fowls 

 Other poultry 10 birds 

6. LEGISLATIVE REQUIREMENTS 

 Local Government Act 1993 

 Schedule 2 of the Local Government (General) Regulation 2005) 

7. REVIEW 

This Policy will be reviewed every two years from the date of each adoption of the policy, or more frequently as 

required. 

8. REPORTING 

The is no reporting directly linked to this policy. 

9. RESPONSIBLE OFFICER 

• This policy applied to the Rangers and is to responsibility of Coordinator Regulation  

10. ROLES AND RESPONSIBILITIES 

The Rangers are responsible for the implementation of this policy . 

11. RELATED PROCEDURES 

Nil 



Attachment 1 Keeping of Animals (Urban Areas) Policy 
 

 

Attachment 1 Page 114 
 

 

APPROVAL AND REVIEW 

Responsible Business Unit  Development and Regulation 

Responsible Officer Coordinator Regulations 

Date/s adopted Council Executive Council 

[updated by policy owner] [DD Mmmm YYYY] 

Date/s of previous adoptions Version I: Revised November 2008 – supersedes adopted version from 
September 2000 

Version II: March 2013 

Date of next review December 2022  

TRIM Reference AINT/2020/41922 

 

 



Attachment 1 Development Related Security Policy 
 

 

Attachment 1 Page 115 
 

ADOPTED BY COUNCIL: [DATE TO BE COMPLETED BY GOVERNANCE] 

1. PURPOSE 

The purpose of this policy is to protect public infrastructure by requiring developers to lodge a bond or security 
to cover the cost of some activities related to their developments. 

2. APPLICATION 

This Policy applies to certain developments that have the potential to impact on public infrastructure and 

provides a financial guarantee that where certain works are not carried out or are deficient, Council could 

rectify the problem using the bond monies.   

3. POLICY INTENT 

This Policy establishes when a development related security is require and how Council will determine the 
amount.  

4. COMMUNITY STRATEGIC PLAN OBJECTIVES 

This policy aim to demonstrates sound organisational health and has a culture which promotes action, 
accountability and transparency through ensuring the organisation is well led and managed through 
implementation of the Good Governance framework 

5. POLICY 

In certain cases Council requires developers to lodge a bond or security to cover the cost of some activities 
related to their developments.  These bonds provide a financial guarantee where certain works are not carried 
out or are deficient and Council can rectify the problem using the bond.  The legal basis for requiring 
development-related security is provided within the Environmental Planning and Assessment Act and Local 
Government Act. 
 
The use of bonds is especially important to protect public infrastructure and the interests of persons purchasing 
property in new developments where services may not be fully completed. 
 
Council may require such security for works of a "public" nature, such as but not limited to: 
(a) Provision of concrete footpath crossings (larger developments only); 
(b) Public road works; 
(c) Extensions to water and sewer mains; 
(d) Other Civil Engineering works. 
 
Security may also be accepted where a developer wishes to defer payment of contributions for public 
infrastructure, to allow income to be obtained from a development before payment is made.  For further 
details, please refer to the relevant developer contributions plans as applicable at the time of determination of 
an application. 

5.1. HOW DOES COUNCIL DETERMINE THE AMOUNT OF SECURITY 
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As well as the cost of the activities to be secured (this can be established from contract documents where 
available) Council will consider protection against inflation over 2 years, and Council's potential on-costs if the 
work has to be rectified or carried out later.   

5.2. EXEMPTION FROM PAYMENT OF SECURITY 

Council will only require the payment of a security bond where the bond is calculated in excess of $1500. 

5.3. WHAT FORM OF SECURITY IS REQUIRED 

Bonds may take the form of cash; or a written guarantee from a reputable financial institution, or a reputable 
insurance company with no expiry date.  All bonds lodged with Council for physical works should be 
accompanied by a written deed signed by the applicant, developer or owner of the land agreeing to the terms of 
the bond lodgement.  Council normally provides a proforma "Agreement to Meet Costs" form for this purpose 
with development consent documents. 
 
Council may also charge an administration and inspection fees associated with the lodgement and return of 
bonds and guarantees. Charges are identified in Council’s Fees and Charges Schedule. 

5.4. WHEN SHOULD THE BOND BE LODGED 

Bonds are required before or with the submission of a construction certificate or subdivision title plan for 
approval.  In cases where neither of these approvals is required, bonds should be lodged before the use of a 
property commences.  

5.5. IS INTEREST PAYABLE ON BOND MONIES 

Council prefers that security should be in the form of a bank guarantee, in which case no interest is foregone.  
Where cash is lodged with Council, arrangements will be made for interest-bearing investment of the bond 
money, in accordance with section 97 of the Local Government Act 1993.  Any enquiries should be directed to 
Council's Finance Section. 

5.6. EXPENDITURE OR REDUCTION/REFUND OF BOND MONIES 

In all cases where Council may be considering the expenditure of bond monies, developers will first be given the 
opportunity to rectify any deficiency themselves. 
 
90% of bond monies can be refunded on satisfactory completion of the works, with 10% to be retained after an 
agreed maintenance period, (usually 1 year) and refunded following the satisfactory outcome of a site 
inspection by our staff.   In the circumstances, developers lodging bank guarantees may elect to split these into 
two guarantees for 90% and 10% of the total bond required. 
 

6. LEGISLATIVE REQUIREMENTS 

Environmental Planning and Assessment Act 1979 and 

Environmental Planning and Assessment Regulations 2000 

7. REVIEW 
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This Policy will be reviewed every two years from the date of each adoption of the policy, or more frequently as 

required. 

8. REPORTING 

This securities are required to be reported in the annual financial statements  

9. RESPONSIBLE OFFICER 

• The Coordinator Development is responsible for this polices and ensuring staff in the Development 

section implemented the policy correctly. 

• All securities are held in the Land Information System (Pathway) against the relevant Development 

Application. 

10. ROLES AND RESPONSIBILITIES 

The Development team is responsible for implementing this policy. 

11. RELATED PROCEDURES 

Nil 

APPROVAL AND REVIEW 

Responsible Business Unit  Development 

Responsible Officer Coordinator Development  

Date/s adopted Council Executive Council 

[updated by policy owner] [DD Mmmm YYYY] 

Date/s of previous adoptions Version I – January 2005 

Version II – July 2009 

Version III – 26 April 2021 

Date of next review Two years from last adoption 

TRIM Reference AINT/2020/43192 

 



Attachment 1 Public Parking Policy 
 

 

Attachment 1 Page 118 
 

ADOPTED BY COUNCIL: [DATE TO BE COMPLETED BY GOVERNANCE] 

1. PURPOSE 

To outline Councils position on public parking in Armidale Regional Local Government Area. 

2. APPLICATION 

This policy applies to all land within Armidale Regional Local Government Area.  

3. POLICY INTENT 

The main objectives of this policy are to: 

 This Policy covers the Armidale Regional Local Government Area and supports Council’s Parking Strategy 
and any other related planning strategies 

 This Policy documents a framework of objectives that reflects both the continued importance of the car 
for access to activities centres and the need to move towards a balanced and sustainable transport 
system. The Policy targets the provisions of safe, convenient and efficient parking facilities to meet the 
reasonable demands of car access to an area, whilst supporting the amenity, environment quality and 
human ambience of the city.  

 To achieve an appropriate balance between public safety, traffic flow and equitable access in the 
management and regulation of vehicle parking facilities available to the general public, for the benefit of 
the community, business sector and visitors. In this regard, public safety considerations will be 
paramount. 

 To manage and regularly review the provision of public parking in central Armidale Regional Council 
area so that safe and effective parking facilities for different vehicles are provided to meet the varying 
needs of users including consumers, business operators, employees, residents, visitors and service 
providers. 

 To pursue a sustainable approach to public parking provision and the recovery of costs for the provision, 
maintenance and regulation of public parking facilities, including the imposition of fines for non-
compliant parking, in accordance with relevant NSW Government legislation and guidelines. 

 To provide an enabling mechanism through which Council can regularly review available technology and 
systems to support effective parking demand management, as well as safe and compliant parking 
practices. 

 To make Council’s practices and intentions in relation to public parking a matter of public record and 
accountability. 

 To ensure that effective, safe and compliant parking practices are promoted to the community. 

 To ensure that local law enforcement officers have the necessary skills and resources to undertake 
parking surveillance duties in a safe, fair, transparent, consistent and accountable manner, with 
appropriate training. 

4. COMMUNITY STRATEGIC PLAN OBJECTIVES 

The community has access to transport which enables connectivity both locally and outside of the region 
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5. POLICY 

BACKGROUND 

In May 2008, the NSW Department of Local Government published a report entitled “Review of Parking 

Enforcement - Report on Findings”, a comprehensive analysis of public parking provision and related 

enforcement activities undertaken by local Councils in the State.  This Policy was developed in response to that 

investigation and recommendations arising from the review report, in accordance with the Department’s 

Circular 08-36.  The Policy also takes account of subsequent guidelines issues by various NSW Government 

agencies. 

Armidale Regional Council regulates the use of over 1,500 on- and off-street public parking spaces in central 

Armidale, including the Central Business District (CBD).  These facilities are located within the area bounded by 

Markham, Kirkwood, Taylor and Barney Streets. 

While most of this public parking is owned or controlled by Council, from time to time Council also enters into 

arrangements with the owners of private land to regulate parking on their properties, pursuant to s.650 of the 

Local Government Act 1993. 

Traditionally, Council’s Rangers have patrolled public off street parking areas in Armidale to enforce compliant 

parking practices, in particular adherence to posted parking time limits.  Since 2002, in common with other local 

government councils in New South Wales, Council has also inherited responsibility from the NSW Police for 

enforcing parking legislation in relation to parking on public roads, such as the NSW Road Rules (derived from 

the Australian Road Rules). 

Public safety in the use of all vehicle parking facilities is paramount, for example around school zones and in ‘no 

stopping’ zones throughout the local government area. Providing equitable and balanced access to all day and 

shorter term parking is also a key objective of local parking restrictions, for the benefit of the community, 

business sector and visitors.  In this regard, Council provides public parking facilities which promote all-day 

parking (eg for employees) at the CBD perimeter, and time limited parking spaces of various durations within 

the CBD, designed to cater for a range of business, retail and service needs.  

In 2012, Council introduced new in-ground sensor technology in time-limited public parking bays in the CBD. 

This initiative was taken in order to improve the effectiveness of our parking surveillance, promote compliant 

parking by the community and thus increase the availability and turnover of short term parking for users and 

businesses. 

Council’s transport planning also seeks to facilitate the use of other travel modes such as bicycles, public 

transport services including taxis, as well as pedestrian activity.  Facilities for users with special needs, such as 

people with disabilities, are also given consideration and priority. 

PARKING DEMAND AND SUPPLY 

User groups 

Vehicle parking areas for the public, especially in the Armidale CBD, are located and regulated to cater for a 

wide range of users.  Each user group has different demands for parking time, location and accessibility. 



Attachment 1 Public Parking Policy 
 

 

Attachment 1 Page 120 
 

These include consumers of retail or professional services, where it is important to ensure a regular ‘turnover’ of 

parking spaces in accessible locations.  These facilities should not be used for all day parking, which is required 

for employee use - in most circumstances this can be accommodated at more peripheral locations.  

There is an expectation in regional centres such as Armidale that people will be able to park reasonably close to 

their destination.  For example, employees are reluctant to walk more than 500 metres to their workplace.  Such 

expectations can present challenges in the light of new development and intensification of land uses over time. 

Others with particular needs which need to be considered include: 

 Public transport operators, including bus and taxi services; 

 Vehicle users with disabilities or other mobility restrictions (eg parents with children in prams) – Council 
does not regulate time limits for vehicles where a current mobility parking permit is displayed; 

 Cyclists and motor cycle users; 

 Delivery services; 

 The construction industry; 

 Carers collecting people who cannot drive, from locations such as schools and medical establishments; 

 Tourists/Visitors (including those in coaches / caravans) and those attending special events; 

 Emergency services. 

Review and monitoring of supply 

Council’s Local Traffic Committee includes representatives from Council’s staff, Police and Transport for NSW 

and representative of the NSW Local Member, as well as elected Councillors.  The Committee can also receive 

community representations and regularly liaises with Council’s Ranger Unit and planning staff. 

The Committee enjoys delegation from the RMS in relation to the regulation of traffic on public roads, including 

making decisions on the display of notices regulating where parking may or may not occur, as well as time limits.  

As a result, the Committee regularly monitors public vehicle parking issues, having regard to changes in user 

behaviour, emerging needs, and submissions received.  The Committee’s minutes are subject to endorsement at 

open Council meetings. 

This Policy requires an annual review process for public parking provision and restrictions, to be undertaken by 

the Committee in conjunction with Council’s Ranger Unit.  In particular Council’s public parking maps will be 

reviewed at that time with the benefit of data on parking activity which is obtained from the in ground sensors 

installed in public parking bays in the CBD. 

Following the introduction of this technology in central Armidale, Council will continue to review the availability 

and potential application of relevant systems for parking management in Armidale, undertaking feasibility 

studies and consulting with the community before introducing any new arrangements. 

Permits for long term parking on public roads or in any pay parking areas can only be issued in accordance with 

a formal scheme established under the RMS “Permit Parking” Manual.  No such scheme is in place in Armidale at 

this time, however any requests for resident/visitor, business, or other permit schemes allowed under the 

Manual should first be discussed with Council’s Local Traffic Committee. 

New Parking facilities 

Council will continue to require an appropriate level of new off street (private) parking in connection with new 

or intensified development activity.  Council’s Parking Code, which forms part of our Development Control Plan, 

is used for this purpose in the assessment of development applications under the NSW Environmental Planning 
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and Assessment Act 1979.  Council may also require monetary or land contributions to be made towards the 

provision of public parking where a particular project cannot accommodate sufficient off street parking under 

the Code. 

However, Council may also make provision from time to time for the use and/or purchase of additional land for 

public parking where it is considered advantageous to do so, for instance where existing facilities become 

insufficient to meet changing demands. 

Other transport modes 

Demand management for vehicle parking will also be assisted by the use of other transport modes – for 

example by providing improved facilities for bicycle use and parking, pedestrian and public transport services.  

Such initiatives are encouraged by this and other Council Policies. 

ENFORCEMENT ACTIVITY  

Parking Surveillance 

Council Rangers carry out regular patrols of public parking areas and roads in the local government area.  They 

also respond to community complaints regarding illegally parked vehicles.   

Priorities in this surveillance work include: 

 Patrolling school zones – usually every day during school terms; 

 Patrolling compliance with on street parking restrictions within the Armidale Regional Council Local 

Government Area on weekdays and Saturday mornings to ensure correct use of bus, taxi and loading 

zones, as well as no stopping zones; 

 Surveillance of time limits and bay markings in off-street parking areas in Armidale CBD on weekdays and 

Saturday mornings; 

 Advice to drivers of their obligations under the Road Rules. 

 

Patrols also provide the opportunity to observe any other activity of relevance for local government law 

enforcement and to report any damaged or unclear signs/markings to Council’s public infrastructure staff, who 

arrange repairs/replacements. 

Observed parking offences are witnessed and (other than for offences relating to time limits) photographed by 

Rangers, with vehicle ownership details obtained.  Typical offences subject of penalty action by Council may 

include: 

 Overstaying beyond posted time limits (note, a modest additional time allowance is provided when follow 

up checks are done on overstaying time limits, for the avoidance of any doubt); 

 Breaches of on street parking restrictions applicable to “No Stopping”, Bus, Loading and Taxi zones; 

 Parking in a marked  accessible (disability) parking bay without an authority to do so being displayed; 

 Failure to park properly within a marked parking bay. 

 

Penalty Notices for offences observed are normally placed on parked vehicles.  Otherwise these are mailed to 

the owner of the vehicle concerned, with an accompanying letter informing the owner of the offence details and 

the process for payment and or challenge of the penalty (see Revenue NSW Services, below). 
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In 2012, following research, planning and a competitive tendering process, Council introduced new technology 

in the Armidale CBD to monitor the use of on and off street  time limited public parking bays. The system 

selected involves the use of in-ground sensors. These can detect the presence of a vehicle within a marked 

parking space and can be individually programmed with the relevant time limits for each space.  Hand held 

devices used by Council’s Rangers on foot patrol communicate with the sensors to determine where a vehicle 

has exceeded the relevant time limit. The sensors were introduced to improve the turnover of parking spaces 

available for the public, as well as staff productivity in surveillance patrols. 

The use of discretion 

Council Rangers have limited discretion in their enforcement of signposted or marked restrictions in relation to 

vehicle parking.  To fail to take action in relation to an observed offence may firstly create hazards, risks or 

inconvenience for the community.  In addition, it may expose Council and the officers concerned to accusations 

of partiality and, potentially, claims for damages where an unsafe situation has arisen.  Such inaction may also 

be in breach of Council’s Code of Conduct. 

Nevertheless, it is intended that Council’s enforcement in relation to parking matters should be undertaken with 

regard to exceptional circumstances which may arise from time to time.  Rule 165 of the NSW Road Rules 2014, 

for example, provides for waiver of penalties in a medical or other emergency, where a driver stops for no 

longer than is necessary in the circumstances.  Emergency services vehicles attending incidents would likewise 

be considered exempt. 

Moreover, Guidelines issued by the NSW Attorney General under the Fines Act 1996 (the “Caution Guidelines”) 

provide for Council’s authorised officers to exercise discretion where it is appropriate to issue a caution only, 

where obvious exceptional and mitigating circumstances are apparent to the officer when observing an offence.  

Critically, however, public safety must not be compromised (for example, it is extremely unlikely a caution 

would be issued for offences in School Zones). 

At the time of preparing this Policy, relevant matters identified in the Caution Guidelines to be taken into 

account when deciding to issue a caution instead of a penalty notice included circumstances where: 

 The offending behaviour did not involve risks to public safety, damage to property or financial loss, or 
have a significant impact on other members of the public; 

 There are reasonable grounds to believe that a person is homeless, has a mental illness or intellectual 
disability other special infirmity or is in very poor physical health, or is under 18;  

 The offending behaviour is at the lower end of the seriousness scale for the offence; 

 A person claims on reasonable grounds that they did not knowingly or deliberately commit the offence, is 
cooperative and/or complies with a request to stop the offending conduct;  or 

 It is otherwise considered reasonable, in all the circumstances of the case, to issue a caution (eg in an 
emergency or where the offence was committed by an overseas visitor unaware that their conduct may 
have been unlawful).  

 

Council has also established a requirement for any proposed penalty notice to be issued in relation to a taxi to 

be reviewed initially by management having regard to the Caution Guidelines, given the public service provided 

by the taxi industry and the difficulties that may be faced in providing a service to particular passengers.  An 

example may be a vehicle delivering a frail or elderly person to a medical practice, where the prevailing traffic 

conditions do not present a risk. 
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Revenue NSW services and information 

Council uses the ‘premium’ service offered by the Revenue NSW for the administration of parking penalty 

notices issued in Armidale Regional area, as well as in connection with appeals arising. 

Under this commission arrangement, the Revenue NSW provides an independent assessment and review 

service, reducing local administration overheads and reducing potential conflicts of interest.  Revenue NSW also 

offers extensive advice to people who have received parking penalties on relevant issues and options available 

to them.  For further information, including its current review guidelines for parking offences, see the Revenue 

NSW web site at http://www.revenue.nsw.gov.au. 

In the event that a person elects to challenge a penalty in Court, Council’s authorised officer will usually attend 

to give evidence.  Moreover, in the event of a written appeal where unusual circumstances may have been 

raised by the recipient of a penalty, Revenue NSW may confer with Council and request a review of its decision 

to issue a penalty notice.  Such requests are considered by the Coordinator Regulatory and then may be referred 

to the Manager for response. 

Revenue NSW also maintains detailed statistical information on Councils’ performance in relation to the 

administration of parking offences in NSW.  These include the promptness of payment and the extent of 

challenges upheld.  This data, in particular our Council’s performance in comparison with State averages, will be 

used as a key performance indicator for Council’s Ranger Unit. 

Handling complaints 

As indicated, the administration of all offences and penalty notices is managed by the Revenue NSW under an 

arrangement with Council.  Advice to that effect is therefore given by Rangers and Customer Service staff in 

relation to all penalties issued. 

However, in the event that a member of the public wishes to lodge a complaint with Council about the conduct 

of a Council officer in connection with the enforcement of public parking rules, that can be considered under 

Council’s Complaints Management Policy in the first instance.  Please see Council’s web site 

http://www.armidale.nsw.gov.au for further details, if required. 

PARKING-RELATED INCOME 

The income generated from parking regulation and activities in Armidale Regional Area is used to offset the 

costs of providing relevant Ranger services and for parking area maintenance, including repairs, line marking, 

signposting and cleaning. 

In considering proposals to introduce new parking technology in the Armidale CBD, Council also indicated that 

any additional net revenues arising from the system’s introduction should be directed to CBD parking and 

transport infrastructure.  These include: 

Operational needs - 

 Signage to assist users - 10 year replacement cycle; 

 Line marking of parking spaces - 5 year cycle; 

 Road surface resealing - 10 year cycle; 

 Sensor replacement / maintenance - coordinated with resealing and line marking program. 

 

http://www.revenue.nsw.gov.au/
http://www.armidale.nsw.gov.au/
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Other -  

 Improved/new signage; 

 Improved lighting in and surfacing in off street car parking facilities; 

 Improved pedestrian and cycling facilities; 

 Improved landscaping in car parks. 
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COMMUNITY INFORMATION 

Council will keep the community informed of important public parking issues, including available parking 

facilities, community roles and responsibilities, Council priorities and enforcement strategies and the use of 

revenue from parking fines.  Such information will be provided through relevant information brochures and a 

dedicated page on the Council internet site http://www.armidale.nsw.gov.au. 

In 2012, Council introduced new colour coordinated identification signage for all off-street public car parks in 

the Armidale CBD to assist users in connection with any time limits and conditions of use. Council will inform the 

community of any significant changes to the legislation or local arrangements pertaining to public parking, 

including media releases and targeted advice to relevant user groups, for example: 

 Offers to attend parents and citizens’ meetings at Schools regarding enforcement of school zone 
regulation; 

 Leaflet distribution to CBD retailers on new parking technology issues;  

 Distribution of educational materials to be included in School newsletters. 
 

Council will liaise with the Police, RMS, and Revenue NSW in this work, and seek feedback from the community 

on new long term discretionary initiatives such as any new parking management systems and plans. 

6. LEGISLATIVE REQUIREMENTS 

A range of legislation applies to the regulation of public parking in New South Wales.  Council’s officers must 

comply with relevant statutes and regulations in administering local parking controls. 

For on street parking, statutes include the (NSW) Road Rules 2014, derived from the Australian Road Rules, and 

the Road Transport (General) Regulations 2013, Road Regulations 2018, while free privately owned public off 

street parking is principally regulated pursuant to Part 5 of Chapter 16 of the Local Government Act 1993. 

In addition, mandatory Guidelines have been issued by the State Government in relation to the effective 

management of public parking by local Councils (see “Relevant Background Material”, at the end of this Policy). 

In turn, vehicle users are responsible to comply with relevant rules, including signposted directions and 

pavement markings, in their use of public parking facilities.  Failure to do so may incur fines or other penalties 

such as demerit points. 

Penalties for parking offences are set by legislation administered by the NSW Government and not Council (see 

further discussion on Enforcement below). 

Legislation is regularly updated over time and it is not the purpose of this Policy to re-state this material in detail.  

However, further information can be obtained from the Police, NSW Roads and Maritime Services, Revenue NSW 

and Council’s Ranger Unit in relation to current road rules and related guidelines on the regulation of public car 

parking. 

Details of current NSW legislation are now also available on the internet at: http://www.legislation.nsw.gov.au 

Document any instruments of Legislation (Acts, Regulations etc.) that need to be followed as part of the policy.  

Relevant background material 

Luxmoore Parking Consulting – Parking technology report (ADC reference I/2010/29293), December 2010 

http://www.armidale.nsw.gov.au/
http://www.legislation.nsw.gov.au/
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NSW Department of Justice and Attorney General – current Caution Guidelines under the Fines Act 1996 

NSW Department of Local Government - Review of Parking Enforcement - Report on Findings, May 2008 

NSW Division of Local Government, Department of Premier and Cabinet – email advice “Performance 

Management of Council Parking Officers”, 15 June 2010 

NSW Roads and Maritime Services – current Manual on “Permit Parking” 

Revenue NSW – current Review Guidelines 

On line information 

Office of Local Government - www.olg.nsw.gov.au 

NSW legislation - www.legislation.nsw.gov.au 

NSW Roads and Maritime Services - www.rms.nsw.gov.au 

Revenue NSW – www.revenue.nsw.gov.au 

REVIEW 

This Policy will be reviewed every two years from the date of each adoption of the policy, or more frequently as 

required. 

 

7. REPORTING 

Are there any reporting requirements?  I.e.:  Annual Report requirements, reporting to the ARIC, external 

reporting to other agencies etc. required under this policy.  

8. RESPONSIBLE OFFICER 

• Nominate an Individual (by Role) as the Responsible Officer for the Policy and explain the functions that 

they will perform in relation to the policy, such as: 

- Maintaining records/ register 

- Reporting 

- Keeping the policy current 

- Investigating breaches and enforcing compliance 

- Implementing communications, education and monitoring strategies. 

• Providing a point of contact about the meaning and application of the policy. 

• The individual responsible officer should be senior enough to make any decisions needed to maintain 

the Policy and give effect to any decisions made. 

9. ROLES AND RESPONSIBILITIES 

http://www.rms.nsw.gov.au/
http://www.revenue.nsw.gov.au/
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Council’s Rangers are trained to undertake their work in a safe, fair, transparent, consistent and accountable 

manner.  In particular, they are required to complete Certificate IV in Local Government Regulatory service 

work.  They also attend relevant training, including training provided by Government and the NSW Rangers 

Institute, to maintain knowledge of current parking legislation and issues.  

In addition, Rangers undertaking parking patrol duties are counselled in dealing with difficult or aggressive 

individuals in connection with potential disputes over alleged offences.  They carry mobile communications and 

camera equipment as part of their work. 

In June 2010, the Division of Local Government of the NSW Department of Premier and Cabinet issued guidance 

to Councils about the “performance management of Council parking officers”.  The Division advised that 

relevant factors to be considered in this context include: 

 The behaviour of an officer in undertaking their duties; 

 The aptitude and attitude of an officer to their work; 

 The appearance and presentation of an officer; 

 Customer satisfaction with an officer’s performance (eg: the number of complaints received about an 
officer); 

 How an officer applies their skills to the performance of their duties; 

 Any excessive amounts of leave taken by an officer; 

 How consistently an officer performs their duties over a specified period (eg: the course of a shift or 
reporting period); 

 An officer’s knowledge of relevant legislation and guidelines; 

 Whether an officer complies with Workplace Health & Safety (WH&S) requirements, and whether they 
report WH&S incidents in a timely manner. 

 

These issues and related training needs are regularly reviewed with individual staff members, including as part 

of their annual appraisals. 

10. RELATED PROCEDURES 

Nil 

 

APPROVAL AND REVIEW 

Responsible Business Unit  Development and Regulation  

Responsible Officer Coordinator Regulation 

Date/s adopted Council Executive Council 

[updated by policy owner] [DD Mmmm YYYY] 

Date/s of previous adoptions Version 1 Adopted 22 June 2009 
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Version 2 Adopted with effect from 30 August 2010 

Version 3 Adopted with effect from 11 April 2013 

Version 4 Adopted with effect #### 

Date of next review  

TRIM Reference  
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ADOPTED BY COUNCIL: [DATE TO BE COMPLETED BY GOVERNANCE] 

1. PURPOSE 

To outline the allowable uses of rainwater tanks where there is a reticulated water supply available.  

2. APPLICATION 

This policy applies to all properties within the water reticulation area of Armidale Regional Council.  

3. POLICY INTENT 

The objectives of this policy are: 

 To promote water conservation 

 To provide consumers with an alternative renewable supply of good quality water 

 To ensure compliance with relevant standards and codes 

 To assist new home builders in obtaining a BASIX certificate 

4. COMMUNITY STRATEGIC PLAN OBJECTIVES 

This policy supports the Community Strategic Plan objective of:  
“The community can participate in initiatives which contribute to a sustainable lifestyle” 

 

5. POLICY 

5.1. APPLICATION 

Where there is a council reticulated water supply available or connected, Armidale Regional Council 

will allow tanks for the collection of rainwater to be installed and the rainwater used for specified 

purposes, subject to complying with State Environmental Planning Policy (Exempt and Complying 

Development Codes) 2008 and the National Construction Code. 

5.2. RAINWATER USES 

The following are the specific purposes which rainwater may be used 

 Toilet flushing 

 Residential garden irrigation 

 Washing cars 

 Washing machines 

 Filling ornamental ponds 

5.3. INSTALLATION AND MAINTENANCE REQUIREMENTS 

All rainwater tanks are to be installed in accordance with the State Environmental Planning Policy 

(Exempt and Complying Development Codes) 2008. 

Rainwater Tanks (above ground) 

Rainwater Tanks (below ground) 

https://www.legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-div.1-sdiv.32
https://www.legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-div.1-sdiv.33


Attachment 1 Domestic Rainwater Tanks Policy 
 

 

Attachment 1 Page 130 
 

All plumbing work is to be carried out in accordance with The National Plumbing and Drainage Code 

and New South Wales Plumbing and Drainage Code of Practice. 

Direct connection between the rainwater tank and reticulated potable water supply will not be 

permitted, however, the reticulated potable supply may be used to top up the tank via a physical air 

gap. 

Maintenance of the tank or tanks shall be in accordance with the guidelines from the New South 

Wales Department of Health for the use and maintenance of rainwater tanks. 

6. LEGISLATIVE REQUIREMENTS 

Environmental Planning Assessment Act 1979 

National Plumbing and Drainage Code.  

State Environmental Planning Policy (Exempt and Complying Development Codes) 2008 

Building Code of Australia Volume 2 

7. REVIEW 

This Policy will be reviewed every two years from the date of each adoption of the policy, or more frequently as 

required. 

8. REPORTING 

Nil reporting requirements  

9. RESPONSIBLE OFFICER 

• Manager Development and Regulatory is responsible for keeping the policy current and investigating 

breaches and enforcing compliance 

10. ROLES AND RESPONSIBILITIES 

The Customer Service and staff are responsible for education about this policy.  

11. RELATED PROCEDURES 

Nil.  

APPROVAL AND REVIEW 
Responsible Business Unit  Development and Regulatory 
Responsible Officer Manager Development and Regulatory 

Date/s adopted 
Council Executive Council 

[updated by policy owner] [DD Mmmm YYYY] 
Date/s of previous adoptions Version I – June 2005 
Date of next review Two years from last adoption 
TRIM Reference  
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ADOPTED BY COUNCIL: [DATE TO BE COMPLETED BY GOVERNANCE] 

1. PURPOSE 

The purpose of this policy is to provide guidance on relocation of a building into a location within the Council 

local government area. 

2. APPLICATION 

This policy sets out the requirements for buildings being relocated to a location within the Council LGA  
but does not apply manufactured home, moveable dwelling as defined under the Local Government 
Act 1993.  

3. POLICY INTENT 

The objective of this Policy is: 

 To set out requirements for buildings being relocated to a location within the Council LGA. 

4. 4. COMMUNITY STRATEGIC PLAN OBJECTIVES 

Not applicable  

5. POLICY 

The relocation of a building or buildings will be subject to the following conditions: 

1. Any proposal to relocate a building will require the prior submission and approval by Council of a 

Development Application and Construction Certificate, together with an Occupation Certificate before 

occupation, all in accordance with the Environmental Planning and Assessment Act 1979 as amended.  

In rural zones or sites of Heritage Significance (including Conservation Areas), particular attention will be 

given to the building design and its suitability for “fitting in” with surrounding buildings or landscapes. 

2. The Application should be supported by: 

(i) A report, from a person suitably qualified in building construction, which would include 

plans/photographs, specifications and condition of the structure, together with a program of works 

to raise the quality of the building to a satisfactory condition for habitation. 

(ii) Details of the current location of the building (including, if relevant, details of the local government 

area if outside Armidale Regional Council) together with a site plan showing the intended position 

of the building when relocated, any constraints to that relocation (eg existing structures, street 

furniture, trees, utility services etc) and how it is intended to avoid damage to any such items (eg by 

partitioning the building into sections for transport onto the new site). 

(iii) Details of the route by which it is proposed to move the structure and the name/contact details of 

the contractor to be used, together with evidence of their current public liability insurance cover 

(minimum as advised by Council staff in the circumstances of a particular case - normally $10 

Million). 

(iv)  An indication of expected time to relocate and then prepare the building for occupation at its new 

site. 
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3. The building will be required to satisfy the provisions of the Environmental Planning and Assessment Act 

1979 and related Regulation, the structural and fire safety requirements of the National Construction 

Code as a minimum, the Armidale Dumaresq or Guyra Local Environmental Plan and relevant Council 

policies. 

Evidence should be provided that, when positioning the building on the new location, orientation to 

maximise the amount of sunshine to living areas has been considered as far as practicable and having 

regard to other potential environmental impacts. 

Advising:  If the ceiling is not already insulated to R3.5 standard, additional insulation should be fitted 

and consideration given to the possibility of installing wall insulation.  

The applicant/owner may be required to sign an agreement incorporating a bond (value to be assessed 

by the Manager Roads and Parks or nominee) before commencing the relocation, to cover potential 

damage to services, trees, footpaths and other Council infrastructure during the relocation process. 

 

6. LEGISLATIVE REQUIREMENTS 

Environmental Planning and Assessment Act 1979. 

Local Government Act 1993  

National Construction Code 

Local Environmental Plan  

7. REVIEW 

This Policy will be reviewed every two years from the date of each adoption of the policy, or more frequently as 

required. 

8. REPORTING 

Nil  

9. RESPONSIBLE OFFICER 

• Manager Development and Regulatory is responsible for review this policy. 

• Regulatory Staff are responsible for implementing this policy where relevant 

10. ROLES AND RESPONSIBILITIES 

• Regulatory Staff are responsible for implementing this policy where relevant 

11. RELATED PROCEDURES 

Nil   
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APPROVAL AND REVIEW 

Responsible Business Unit  Development and Regulatory 

Responsible Officer Manager Development and Regulatory 

Date/s adopted Council Executive Council 

[updated by policy owner] [DD Mmmm YYYY] 

Date/s of previous adoptions Version I – June 2008 

Version II – July 2009 (review) 

Date of next review Two years from last adoption 

TRIM Reference  
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TRAFFIC ADVISORY COMMITTEE 
 

Held on 
 

Tuesday,  6 April 2021 
10am 

 
at 
 

Committee Room 
 

In attendance 

 
Committee Members: 
Mr Hans Hietbrink (Rep. Member for Northern Tablelands) 
Snr Sgt Paul Caldwell (NSW Police) 
Mr Matthew Hatton (TfNSW) 
 
Council Staff: 
Mr Ambrose Hallman (Manager Development and Regulatory Services) 
Mr Graham Earl (ARC Technical Officer) 
Ms Belinda Ackling (Minute Taker) 
Mr Ian Chetcuti (Ranger) 
 
Others: 
Nil 
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1. Apologies / Leave Of Absence  
 Nil 
 
2. Confirmation of Previous Minutes - 
 

 CONFIRMATION OF THE MINUTES OF THE TRAFFIC ADVISORY COMMITTEE MEETING HELD ON 
2 MARCH 2021 

 The Traffic Advisory Committee Recommends: 
 
That the minutes be taken as read and be accepted as a true record of the Meeting. 
 
The Motion on being put to the vote was CARRIED UNANIMOUSLY 
   
 
3. Declarations of Interest   
 Nil 
 
4. Business Arising 
 

 4.1 Actions from the previous meeting held 2 March 2021Ref: AINT/2021/09792 (ARC16/0168-6) 

 That the Committee note the actions from the previous meeting 

 

 Noted: 
 
That Committee note the actions of the previous meeting. 

 
 
 
 
 
5. Special Event Reports 
 

 5.1 Special Event Traffic Management Plan - The Big Chill Beer & BBQ Festival 2021Ref: AINT/2021/09878 (ARC20/3772) 

  

The Big Chill Beer & BBQ Festival was due to be held in June 2020.  The aim of the event was to 
help kick-start the social and economic recovery of the community after the bushfires, using a 
grant from the NSW Bushfire Resilience and Economic Recovery Fund.  The event was cancelled 
due to COVID-19 and did not occur in 2020.  With COVID-19 restrictions now lifted, the event is 
due to run over the weekend of 15-16 May 2021.   

The request is for the endorsement of the road closure of Faulkner Street between Kirkwood 
and Dumaresq Street during the Big Chill Beer & BBQ Festival from 12am Saturday 15 May until 
10pm Sunday 16 May. 

 

 The Traffic Advisory Committee Recommends: 
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That Council endorse the road closure of Faulkner Street between Kirkwood and Dumaresq 
Street during the Big Chill Beer & BBQ Festival from 12am Saturday 15 May until 10pm Sunday 
16 May. 

 
The Motion on being put to the vote was CARRIED UNANIMOUSLY 
 
6. Correspondence 
 

 6.1 Resident request to consider a pedestrian crossing at the on Barney at the 
Faulkner Intersection. Ref: AINT/2021/09509 (ARC16/0168-6) 

  

Council has requested that the Traffic Advisory Committee considered a request for a crossing at 
the Barney Faulkner Street intersection, this request has previously been investigated in 2010 
and again in 2015. The road concerned is a State Classified road, and thus any request for 
modification to the carriageway must be approved by TfNSW. 

Traffic and pedestrian assessments were carried out with both the previous investigations in 
order to determine the Warrant requirements for justification of a pedestrian crossing. The 
traffic volume/pedestrian count ratio was not sufficient to meet the warrant, and thus a 
consideration for a Crossing was rejected. 

Barney Street crossings are available within 200m at either end of the intersection of Faulkner 
Street - at the intersection with Barney, Marsh Street there at the traffic lights and a pedestrian 
refuge at Barney, Dangar Street intersection. 

TfNSW inspected the site and agreed that with the close proximity  of available crossings the 
request was unwarranted, there would also be a requirement to remove a number of parking 
spaces to accommodate the requests.  

 

 The Traffic Advisory Committee Recommends: 
 
That Council deny the request to consider a pedestrian crossing on Barney at the Faulkner 
Intersection, with the advise that there are crossings at the intersection with Barney and 
Marsh St at the lights and a pedestrian refuge at Barney, Dangar intersection, both within 
200m of the requested location. 

 
The Motion on being put to the vote was CARRIED UNANIMOUSLY. 
 
 

 6.2 Request for Police Parking on Moore Street Ref: AINT/2021/09722 (ARC16/0168-6) 

  

Council has received a request that the Police Only parking located on Faulkner Street Armidale 
be changed so the ¼ hour parking space be moved to the northern end of the block, grouping 
the 3 x Police Only parking together. Police have also requested that specified vehicle identifying 
pavement marking be organised and placed within the parking spaces. 

As this request only affects the configuration of the current parking available and will not affect 
the current public parking available or the parking strategy the Traffic Advisory Committee have 
no concerns.  
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Police have confirmed that they are willing the pay for the required pavement marking and a 
quote will be provide for prior approval 
 

 2. OFFICERS’ RECOMMENDATION: 

a) That Council endorse the Police request to shift the 15 minute car parking space to the 
northern end of Faulkner Street bringing the existing police parking spaces into line. 

b) That line marking for Police parking in Faulkner Street be at a cost to Police. 

 
 
 
7. General Business  
 

 
 7.1 Ebor School 

 Ref: ARC16/0168 

 Council received a concern about Ebor School part of that issue was. 
 The exit back onto Waterfall Way from the school drop off area is extremely dangerous. The 
white pool style fence that was erected to stop children running onto the road has obstructed the 
view significantly form entering back onto Waterfall Way.  
 
There is not enough room to adequately see what is coming down the road from the North of 
Waterfall Way. You have to sneak out and almost onto Waterfall Way before you can see what 
is coming. The fence dangerously obstructs the view.  
 
If you drive a larger vehicle then you have to position the car almost vertical to Waterfall way to 
exit safely. 
 
As the road is a state road all traffic entering an exiting the road must be endorsed by TfNSW. 
TfNSW was provided the concerns and completed an inspection and advised at the meeting 
there were no issues with the schools entry and exit on to Waterfall Way and in fact there was a 
much larger generous space than required, there is no obstruction to see past the mentioned 
fence and meets regulations. 
 
The TfNSW rep did advise that if there was a major concern from the community the only 
recommendation would be that a “No Right Turn” sign would be installed.  
 
Action: 
Council will make an appointment to talk with the principal and discuss further issues 
mentioned. This item will be discussed at a future meeting after discussion and any further 
investigations have been completed. 
 
 
 
  
 
There being no further business the Chairman declared the meeting closed at 10.35am  
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 BUSINESS PAPER 
 

TRAFFIC ADVISORY COMMITTEE 
 

To be held on 
 

Tuesday,  6 April 2021 
10am 

 
at 

Function Room 
 
Committee Members: 
Mr Hans Hietbrink (Rep. Member for Northern Tablelands) 
Snr Sgt Paul Caldwell (NSW Police) 
Mr Stefan Wielebinski  (TfNSW) 
 
Council Staff: 
Mr Ambrose Hallman (Manager Development and Regulatory Services) 
Mr Graham Earl (ARC Technical Officer) 
Ms Belinda Ackling (Minute Taker) 
Mr Ian Chetcuti (Ranger) 
 
Others: 
Nil 
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The Armidale Traffic Advisory Committee,  has no decision-making powers and is 
primarily a technical review committee. It only advises the Council on matters for which 
the Council has delegated authority.  
 
The Committee operates under Roads and Maritime Services ‘A guide to the delegation 
to councils for the regulation of traffic’.  
 
In summary: 
Roads and Maritime Services (RMS) has delegated certain aspects of the control of 
traffic on regional and local roads to Council. A condition of this delegation is that 
Council must refer all traffic related matters to the Traffic Advisory Committee prior to 
exercising its delegated functions. 
 
The four voting members on the Traffic Advisory Committee are: 

 Council’s representative (chair) 

 RMS representative 

 NSW Police representative for the Local Area Command containing the item. 

 State Member of Parliament representative for the electorate containing the 
item. 

 
The meeting does not need a specific quorum, however any advice can only be 
returned to the Council if the views of NSW Police and RMS have been obtained. 
 
The Traffic Advisory Committee  meeting operates as a closed meeting and attendance 
to the meeting is via invitation only. At times interested stakeholders may address 
items referred to the Traffic Committee where their information adds value and does 
not greatly increase the time spent by the Committee on progressing the item. 
Interested stakeholders always have the opportunity to attend the Council meeting 
when the minutes of the Traffic Advisory Committee are discussed / determined. 
 
All formal items referred to the Traffic Advisory Committee typically have been fully 
investigated, consulted (if needed) and proposed actions identified. 
 
Where the Council decides on an item contrary to the Traffic Advisory Committee 
recommendation, then Council must immediately advise RMS and NSW Police in 
writing of its decision. The RMS or NSW Police may then lodge an appeal within 14 days 
to the Regional Traffic Committee. 
 
The Council must not action any item under appeal until the matter has been 
determined by the Regional Traffic Committee. 
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6.2 Request for Police Parking on Moore Street ................ Error! Bookmark not defined.   
 
7 General Business  



Attachment 2 Agenda - Traffic Advisory Committee 6th March 2021 
 

 

Attachment 2 Page 221 
 

Item: 4.1  Ref: AINT/2021/09792 

Title: Actions from the previous meeting held 2 March 2021  Container: 
ARC16/0168-6 

Author: Belinda Ackling, Personal Assistant      

Attachments: Nil      

 

1. Purpose 

The purpose of this report is to provide an update on the actions from the previous meeting. 

 

2. OFFICERS’ RECOMMENDATION: 

That Committee note the below actions  

4.2 Armidale Secondary College issues 

a. Extending the Bus Zone 40m to the south in conjunction with the ASC installing an extra 
gate on the north end of the bus shelter to help with bus safety. 

b. Extending the No Stopping zones on the western end of Mossman Street to improve 
turning movement space once consultation with the residents has taken place. 

c. Retract the previous request to Install a drop off zone on the eastern side of Butler 
Street between Lamb Ave and Mossman Street and move that the No Parking zone 
installed between the Children’s Crossing and Hargrave St and mark BB line (double 
barrier) to prevent U-turns and reduce traffic conflicts. 

d. Do not queue across intersections sign, be installed for Hargrave Street & Butler Street. 

Due to the flood disaster the line marker is unable to get to Armidale 

 

5.1 Special Event Transport Management Plan Armidale Anzac Day March 2021 

Approve the temporary road closures for the Armidale 2021 ANZAC Day March and 
Commemoration Service that will occur on Sunday 25 April 2021, for Faulkner Street from 
Dumaresq Street to Beardy Street and the connecting intersections with East Mall and Rusden 
Street. 

It has now been advised that there will no longer be a march. 

  

6.1 Request for parking bay for the University of the Third Age Armidale Incorporated 

Report attached and to be further discussed. 

 

7.1 Removal of Duval College School Zone and associated signage 

That Council endorse the removal of the unrequired School zone and parking restrictions, 
related signage and markings at Duval College now it is no longer being used as a school. 

This has been placed on the works program and will be completed as soon as possible. 

 

 



Attachment 2 Agenda - Traffic Advisory Committee 6th March 2021 
 

 

Attachment 2 Page 222 
 

 Item: 5.1  Ref: AINT/2021/09878 
Title: Special Event Traffic Management Plan - The Big Chill Beer & BBQ 

Festival 2021  Container: ARC20/3772 

Author: Anna Stevenson, Knowledge Base Project Officer      

Attachments: 1. Event Management Plan - The Big Chill 2021  

2. Special Event Transport Management Plan - The Big Chill 2021  

3. Notice of Intension to Hold a Public Assembly - The Big Chill 2021  

4. Road Closure Map        

 

1. Purpose 

The purpose of this report is to seek approval to close Faulkner Street between Kirkwood and 
Dumaresq Street during the Big Chill Beer & BBQ Festival 2021. 

2. OFFICERS’ RECOMMENDATION: 

That Council endorse the road closure of Faulkner Street between Kirkwood and Dumaresq 
Street during the Big Chill Beer & BBQ Festival from 12am Saturday 15 May until 10pm Sunday 
16 May. 

 

3. Background 

The Big Chill Beer & BBQ Festival was due to be held in June 2020.  The aim of the event was to 
help kick-start the social and economic recovery of the community after the bushfires, using a 
grant from the NSW Bushfire Resilience and Economic Recovery Fund.  The event was cancelled 
due to COVID-19 and did not occur in 2020.  With COVID-19 restrictions now lifted, the event is 
due to run over the weekend of 15-16 May 2021.   

4. Discussion  

Entry to the Festival has been placed on Faulkner Street, opposite Curtis Park, so as not to 
encroach on activity around Dumaresq Street and the Ex-Services Club on Dangar Street.  For 
pedestrian safety given alcohol is being served at the event, the Events & Tourism department 
of Council have decided that it would be preferable for Faulkner Street to be closed for the 
duration of the event.   

Security on the gate will need to check patron identification, tickets and bags (for alcohol), as 
this is a licenced, ticketed, 18+ event only, with only one entry and exit for COVID-19 
compliance.  There is a potential for queues to form at the gate on Faulkner Street with this 
activity.  

5. Implications 

5.1. Strategic and Policy Implications 

The Big Chill Beer & BBQ Festival falls in line with the CSP in regard to economic and social 
stimulus.  The event will draw people from neighbouring towns and villages, as well as acting as 
a tourist drawcard for travellers and competitors. 

CPS: G3.1 Tourism strategy to attract visitors to stay and enhance the economic and cultural 
offerings and attractions of the region. 
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5.2. Risk  

There is minimal risk in closing Faulkner Street between Kirkwood and Dumaresq Streets, as 
there are no residential access points through this part of the road, and minimal impact will 
occur for general traffic with Dangar and Marsh Streets still open.   

This is also not a main road and does not carry pubic transport routes. 

5.3. Sustainability  

Closure of Faulkner Street for the event is proposed to be temporary and for the purpose of 
holding the event only. 

5.4. Financial  

 

6. Consultation and Communication 

No community consultation is required to close Faulkner Street between Kirkwood and 
Dumaresq Streets, and efforts will be made to advertise the road closure through Councils 
normal media outlets and road closure notifications. 

7. Conclusion 

The closure of Faulkner Street between Kirkwood and Dumaresq Streets to run the Big Chill Beer 
& BBQ Festival, will ensure pedestrian access to the event is safe.  Impact on surrounding 
residential areas and traffic will be minimal, due the location of the closure, and fact that other 
major roads will not be impacted.  

 

 

 

Budget Area: Tourism & Events 

Funding Source: Bushfire Resilience and Economic Recovery Fund 

Budget Ref: (PN) Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 

210713.1.1140.333.2476 Materials 

Big Chill – 
Beer & 
BBQ 
Festival 

$60,000 

This 
event 
allocation 
only 

$0 $0 $60,000 $60,000 $0 
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Event Management Plan 
Insert name of event 
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EVENT DETAILS 

1.1 Event details: 

Name of the Event: The BIG Chill – Beer & BBQ Festival 

Event Start Date:  Saturday 15 May 2021 

Event Finish Date: Sunday 16 May 2021 

Venue 

Location:  Civic Park, Dumaresq Road, Armidale NSW 2350 

Capacity:  3,000 (COVID limit for outdoor events) 

Daily Crowd:  2,000 – 3,000 

Times 

Bump In:  13 May 2021   8am – 4pm 

Event Times:  15 May 2021  11am – 9pm  

   16 May 2021  10am – 4pm  

Bump Out:  17 May 2021  7am – 4pm 

Ticketing 

Ticketing Facility: Eventbrite online  

Ticketing Contact: Anna Stevenson 

Ticketing Purchase: Pre-paid online through Eventbrite 

Ticket Price/s:  $25 for weekend admission and $15 for Sunday only admission  

 

1.2  Event organiser details: 

Organisation Name: Armidale Regional Council 

Event Organiser: Anna Stevenson 

Positions Title:  Events & Administration Coordinator 

Address:  135 Rusden Street, Armidale NSW 2350 

Phone:   02 6770 3815 

Mobile:   0467 946 475 

Email:   astevenson@armidale.nsw.gov.au 

Best Contact Method: Email ☒ Phone ☐ Mail ☐ SMS ☐ 

Event Website:  www.bigchill.com.au  

Secondary Contact: Katrina George 

Position Title:  Principal Advisor – Tourism & Events  

Mobile:   0427 791 869 

Email:   kgeorge@armidale.nsw.com.au rmidale.nsw.gov.au 

 

Is the organisation not for profit? 

mailto:astevenson@armidale.nsw.gov.au
http://www.bigchill.com.au/
mailto:joroberts@armidale.nsw.gov.au
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(click on the appropriate box) Yes ☒ No ☐ 

Will the event organising body be responsible for the total management of the event? 

(click on the appropriate box) Yes ☒ No ☐ 

If no, please provide details of the person or organisation responsible for the total management of the event below:  

 

1.3 Description of the event 

The Events and Tourism Team will be hosting a Beer & BBQ Festival in Civic Park, in the middle of Armidale.  The park 
will be a completely fenced, licenced event, which will showcase local breweries, wineries and distilleries, as well as 
host a sanctioned Steak Cook-off Association (SCA), and Australasian BBQ Alliance (ABA) competition over the two 
days.  There will be relevant BBQ related food vendors and trade stalls as well as live music for the weekend on 
stage. 

 

1.4 Event Purpose and Aim 

The event will provide a positive experience for the 18 – 50 year old demographic within the Armidale region in a 
COVID safe way, as well as bring travelers to Armidale with competition and entertainment.  It is designed to 
stimulate economic development within the region and support local producers and vendors. 

 

1.5 Patron Details 

Patron details will be monitored for the purpose of COVID contact tracing, with one entry in and out and QR 
registration for all patrons and staff. 

The event is also a ticketed event, with tickets being sold on Eventbrite where all ticket holder details will be 
reported. 

 

1.6 Event Run Sheet 

Date Time Action Responsibility 

13 May 8.00am Bump in for major set up of perimeter fence, 

stage, portable toilets, generators, flood lights 

and competition tents 

AFT fencing 

ARC Outdoor crews 

Fatline productions 

14 May 

 

12.00pm 

 

Bump in for food, alcohol and trade stall vendors, 

including ARC merchandise tent  

All accepted pre-paid trade 

stalls 

Bump in of competitors for SCA and ABA 

competitions 

Prepaid competitors 

Demi Lollback 

5.00pm Bump in and induction of night security guard Anna Stevenson 
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Date Time Action Responsibility 

6.00pm Gates shut and Competitors onsite with security Competitors 

15 May  

 

 

 

12am Road closure of Faulkner Street between 

Kirkwood & Dumaresq Streets 

Roads crews 

8.00am Bump in of bins, tables and chairs ARC Outdoor crews 

SCA & ABA Competitions commence  

* COMP RUN SHEET Appendix TBC 

Demi & Adam Rothwell 

Bump in and induction of security guard change 

over 

Darren Schaefer 

Anna Stevenson 

9.00am Competition Judges ‘training’ Demi & Adam 

Bump in of St Johns Ambulance and tent Peter Cameron 

11.00am Gates open and Event commences Everyone 

Security 

12.00pm Stage starts up – Bump in of musicians all day 

*STAGE RUN SHEET Appendix TBC 

Anna Stevenson 

Musicians 

4.00pm Evening program commences 

- Lighting  

- Support and headline act bump in 

- Fire pits 

Outdoor crews 

Anna Stevenson 

Bump in and induction of extra security guard Darren Schaefer 

Anna Stevenson 

9.00pm Gates Close and patrons asked to leave.  SCA & 

ABA competitors can stay on grounds overnight 

Anna Stevenson 

Security 

9.30pm Clean up Outdoor Crews 

9.30pm ABA Competition commences with competitors 

‘camping’ in. 

Demi & Adam 

16 May 9.00am Bump in for vendors, trade stalls, first aid and 

security 

All stalls, Pete Cameron and 

security 
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Date Time Action Responsibility 

Competition Judges ‘training’ Demi & Adam 

9.30am Bump in and induction of security guards Darren Schaefer 

Anna Stevenson 

10.00am Gates open and event commences Everyone 

Security 

4.00pm Gates close and patrons asked to leave ARC Staff 

4.30pm Clean up and pack up, and bump out vendors, 

security and first aid 

Everyone 

10pm Road closure taken down Roads crews 

17 May 8am Bump out remaining vendors, stage and fencing Everyone 

12pm Site empty and cleaned Outdoor Crews 

 

2.0 NOTIFICATIONS, PERMIT & POLICIES  

2.1 Police contact 

Contact for General Event Notification: 

Chris Jordan jord1chr@police.nsw.gov.au 6771 0654 

Police Officer Email Phone 

2.2 Public Liability 

Name of company Statewide Mutual 

Policy Number 002096 

Limit of Liability (minimum 
$20,000,000) 

$20,000,000 

Expiry date 30 June 2021 

Attached Certificate of Currency to Appendix. 

2.3  Emergency Services 

Have you advised relevant emergency services about your event?  

NSW Ambulance   ☒  Local hospital ☒  Fire ☒   NSW RFS ☒  

2.4 NSW Forestry Permit 

Is any component of your event on NSW Forestry Land?  Yes ☐  No ☒ 

mailto:jord1chr@police.nsw.gov.au
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If yes, please provide copy of permit to council two weeks prior to the event.  

2.5  RMS Permit 

Does your event require an Aquatic Licence?   Yes ☐  No ☒ 

Does your event require a Road Occupation Licence?  Yes ☐  No ☒   

If yes, please provide copy of permit to council two weeks prior to the event.   
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2.6 Marine Park Permit 

Does your event require a Marine Park Permit?  Yes ☐  No ☒   

If yes, please provide copy of permit to council two weeks prior to the event.  

 

3.0 CONSULTATION WITH KEY STAKEHOLDERS 

3.1 Consultation register 

List the names of individuals and organisations you have consulted with in planning this event. 

Stakeholder Contact Name Telephone 

NSW Police Chris Jordan & Colin Bird 6771 0654 

Welders Dog Brewery Tom Croft 0421 986 351 

New England Brewing Company Ben Rylands 6778 4781 

Great Hops Brewery Sam Martin 0438 684 487 

Deep Water Brewing Co. Isaac Zietek  0432 757 750 

The Meating Place Butchery Scott Fittler 6771 2244 

Dales Meats Uralla Dale Goodwin 6778 3960 

Mountview Butchery  Pete 6772 8874 

Jacksons Quality Meats Greg Jackson 6772 9400 

Good Life Beef Lucy Frizzell 0488 194 289 

Vidlers Butchery Guyra Laura Vidler 6779 1030 

Demi Lollback MLA (SCA and ABA Rep) 0428 231 179 

ARC Outdoor Events Crews Ray Dufty & Biily Hyde Ext 916 

ARC Plant & Fleet Manager Brett Carlon Ext 676 

ARC Coordinator Public & Town Spaces Richard Moresley Ext 879 

 

3.2 Planning meeting 

A planning meeting will be scheduled, open to all the trade stall and vendors attending the event.  This will be to 
discuss safety, COVID, and a WHS induction of Civic Park. 

 

9.30am – Saturday 15 May at               Civic Park  
Date, Time Venue 

 

3.3 Briefing – before event 

A briefing meeting will be conducted with the ARC staff members (event and outdoor crews) the week prior to the 

event.  This will be to discuss cleaning, toilets, rubbish, COVID and fire pits: 

 

9.30am – Wednesday 12 May 2021 at                Civic Park Armidale  
Date, Time Venue 
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3.4 Debriefing – after event 

A debriefing meeting (after the event) will be conducted with the key stakeholders, to discuss on: 

 

9.30am – Monday 24 May 2021 at           Armidale CAB Function Room  
Date, Time Venue 

 

4. Planning for the event 

4.1 Site Plan 

Describe any modifications or special temporary structures being added to the venue for this event. 

☒ temporary fencing (500m around Civic Park) ☒ marquees x 1 (20m x 10m for judging tent) 

☒ portable toilets (20 x supplied by Hubbard Hire)      ☒ stage (supplied by Fatline Productions) 

☒ portable lighting (4 x and  4 x 60KVA generators)       ☒ 30 + trade stalls/vendors with trucks, vans gazebos etc. 

In what way will access need to be modified for the duration of the event? I.e. road closures, blocking of access. 

We plan to close Faulkner Street between the Civic and Curtis parks for foot traffic safety and to allow for Trade Stall 

staff to park their cars there for the duration of the weekend. 

 

Tick the checklist for your site plan and include an explanation of why any items are not 

included.  

☒ the surrounding area ☒ all entrances and exits ☒ emergency access 

☒ paths used by vehicles ☒ paths for pedestrians only  ☒ parking 

☒ stage location ☒ seating arrangements ☒ entertainment sites 

☒ first aid posts ☒ lost kids/property ☒ litter bins 

☒ recycle bins  ☒ food vendors/stalls ☒ toilets facilities 

☒ liquor outlet ☒ drinking water (if alcohol served) 

Site plan attached Appendix TBC 
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4.2 Site Access 

Do you require access to power, water, field lighting etc? Please indicate the requirements of your event (only 

where available). 

Access is required to all power outlets at Civic Park, south of the creek.  4 x 60KVA generators will also be brought in 

for additional lighting.  Water taps will also be used by vendors for washing etc.  A water station will be set up by 

outdoor crews and bottled water will be sold by alcohol vendors. 

 

4.3 Event promotion and ticketing 

All ticketing for the event is through Eventbrite https://www.eventbrite.com.au/e/the-big-chill-armidale-beer-bbq-

festival-tickets-143916224301  

$25 weekend Ticket 

$15 Sunday only ticket 

Promotion is through a Communications Plan. 

Comms plan attached Appendix TBC 

 

4.4 Signage 

Signage is being done in three categories 

Promotional – Big Chill banners, corflute posters, posters and flags will advertising the event around Armidale as well 

as at the venue during the event. 

Security & regulatory – Signage for high risk areas of the venue, conditions of entry and regulatory signage for 

alcohol consumption, alcohol free areas etc. and signage for the Office or Liquor and Gaming. 

COVID – required COVID signage from local government. 

 

4.5 Waste Management 

Waste management is being orchestrated by the outdoor crew.  Two trailers of bins (recycling included) have been 

ordered from the Waste Transfer Station through Jason Westaway.  Two large skip bin trucks will be on site and used 

to transfer bin wastage to at certain points throughout the festival.  3-4 outdoor crew will take care of this. 

Waste Management Plan Appendix 5 

 

4.6 Traffic Management 

https://www.eventbrite.com.au/e/the-big-chill-armidale-beer-bbq-festival-tickets-143916224301
https://www.eventbrite.com.au/e/the-big-chill-armidale-beer-bbq-festival-tickets-143916224301


Attachment 2 Agenda - Traffic Advisory Committee 6th March 2021 
 

 

Attachment 2 Page 235 
 

Faulkner Street will be closed between Dumaresq Street and Kirkwood Street for foot traffic safety and vendor 

parking. 

Traffic Management Plan attached Appendix 7  

 

4.7 Amusement Devices and Fireworks 

Will there be inflatable devices? i.e. jumping castle, arch.  Yes  ☐ No  ☒ 

If yes, name of the company and provide a copy of their public liability insurance  

Will there be mechanical amusement devices? i.e. teacup ride.  Yes  ☐ No  ☒ 

If yes, complete the amusement device form  

Are you proposing to display fireworks?  Yes  ☐ No  ☒ 

If yes, provide the name of the company, proposed time and copy of their public liability insurance  

If yes, attach camping application 

 

4.8 Information Centre and Communication 

Will an information booth be clearly identified and available to patrons at the event? 

 Yes ☒ No ☐ 

Outline the systems and technologies that event staff will use to communicate with each other. 

Comms will be through two way radios during the event.  There will be an Events Tent where people will be able to 

access and ARC staff member or volunteer.   

 

What systems and technologies are in place for communicating with patrons? 

The stage will have a sound system that will be loud enough to broadcast information to the patrons if there is need 

for an emergency announcement. 

 

4.9 Food 

Are food stalls available to patrons in the event area? Yes ☒ No ☐ 

A Section 68 has been lodged with Council.  Food vendors will be managed and approved through Chris Bonning. 

List of food vendors Appendix 6 
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4.10 Water 

What water provisions are available to event patrons? 

Water will be sold by alcohol and food vendors, and a water station will be provided be Council and managed by 

outdoor staff 

 

4.11 Lighting and Power 

Will your event require the use of outdoor field/venue lighting?  Yes ☒ No ☐ 

Provide details on hours and intensity of use? 

4 Lighting towers will used at the event during the times of 5.30pm and 10pm on Saturday night only. 

1 Lighting tower will be potentially used for security over vendors overnight on Friday and Saturday only. 

Will your event require the use of power?  Yes ☒ No ☐ 

Please detail the number of single and three phase outlets required? 

All available outlets at Civic park will need to be accessed.  This has been arranged through Ray Dufty of the outdoor 

events crew. 

 

4.15 Toilets 

How many toilets are being provided for the event? 

Portable toilets 

Male:   10                Female:       10                            Accessible:      2      

What are the cleaning arrangements for these toilets during and after the event? 

A water cart will be parked behind the portable toilets for outdoor crews to maintain the water system for the 

toilets.  They will also have 1-2 staff maintaining toilet cleanliness throughout the event. 

 

5. Health and safety issues 

5.1 Security 

Has a security firm been contracted?  Yes ☒ No ☐ 

If yes, provide details. 

ANT will be our security guard supplier for the event.  A security guard will be placed on the front gate at all times.  

Hours of operation will be as follows: 
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Friday 5pm – midnight 
1 guard  
Friday midnight – Saturday 3pm 
1 guard  
Saturday 3pm – 10pm 
2 guards  
Saturday 10pm – Sunday 5pm 
1 guard  
 

5.2 First aid and emergency medical services 

Who is supplying the first aid service?  St Johns Ambulance Service (Peter Cameron) 

Start time:   Saturday 15 May 9am           Finish Time:     10pm 

  Sunday 16 May 9am  5pm 

Number of first aid personnel:       3-4 Number of first aid posts: 1      

 

5.3 Emergency procedures 

Please see Emergency Response Plan to Appendix 3. 

 

5.4 Hazard Identification and Risk Management Plan 

Have you updated your Hazard and Risk Management Plan?  Yes ☒ No ☐ 

Attach Risk Management Plan to Appendix 4 

 

5.5 Site Evacuation Plan 

Who is the nominated person to authorise an evacuation? 

Name: Anna Stevenson   0467 946 475 

 Katrina George 0427 791 869   

    Darren Schaefer          0436 950 555
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Appendix 1 – Site Plan 
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Appendix 2 – Certificate of Currency 
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Appendix 3 – Emergency response plan 
Evacuation Plan 

Event attendees will be warned to 
evacuate the site using the following 
system: 

Announcement over the Stage Loud speaker.  Encourage 
patrons to calmly leave the venue through the exit gate 
on Faulkner Street 

Event patrons should assemble at the 
following location for accounting by 
the evacuation team: 

Curtis Park 

Evacuation Team Leader: Anna Stevenson 

Assembly Area Monitors: Katrina George, Darren Schaefer 
 

Medical Emergency Plan 

If a medical emergency is reported, staff will defer the incident to the St Johns first aid officers. If the situation needs 

to be escalated staff will dial 000 and provide the following information.   

Provide the following information:  

 Number and location of victim(s)  

 Nature of injury or illness  

 Hazards involved  

 Nearest entrance (emergency access point)  

Fire Emergency Plan 

If a fire is reported, an announcement will be made to warn occupants to evacuate. Then Dial 000 to alert Fire 

Department. Staff will provide the following information:  

 Business name and street address  

 Nature of fire  

 Fire location  

 Name of person reporting fire  

 Telephone number for return call  

Procedures  

 Evacuate site to primary assembly areas. 

 Evacuation team to account for all employees and visitors at the assembly area. 

 Meet Fire Department and provide an update on the nature of the emergency and actions taken. 

Public Emergency Services and Contractors 

Emergency Service Name Emergency Telephone Business Telephone 
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Emergency Service Name Emergency Telephone Business Telephone 

Police Chris Jordan 000 6771 0654 

Nearest Hospital Armidale Public Hospital  6776 9500 

Ambulance Service   000 6771 1710 

Fire  000 6771 5076 

Armidale Regional Council Anna Stevenson 0467 946 475 6770 3815 
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Appendix 4 – Risk Management Plan 

CIVIC PARK – 129 Dumaresq Street, Armidale 
Risk Assessment for Event – The Big Risk Assessment Matrix Consequences 

Negligible 
No injuries or not 
requiring first aid 

Minor 
First aid needed 

Moderate 
Medical treatment 

Major 
Serious injury 

Severe 
Death or permanent 
disability. 

Li
ke

lih
o

o
d

 

Certain to occur 
Expected to occur in most circumstances 

Medium High High Extreme Extreme 

Very Likely 
Will probably occur in most circumstances  

Medium Medium High Extreme Extreme 

Possible 
May occur occasionally 

Low Medium Medium High Extreme 

Unlikely  
Could happen at some time 

Low Low Medium High High 

Rare 
May happen only in exceptional  circumstances 

Low Low Medium Medium Medium 

 
Risk Level Recommended Actions 

Extreme Immediate action required – Activity must not proceed until steps are taken to reduce risk to as low as 
reasonably practicable using the hierarchy of controls 

High  Risk control measures required to reduce risks to as low as reasonably practicable using the hierarchy of 
controls 

Medium Review risk assessment and ensure control measures to reduce risk to as low as reasonably practicable using 
the hierarchy of controls 

   Low Manage risks by routine procedures and monitor 

Responsible Officer:  Anna Stevenson 
Sign Off Date: 31 March 2021 
Department:  Events & Tourism Department  
Team:  Big Chill Events Team 
Description of Activity:  Hazard identification for Big Chill Festival 
Worksite/Location: Civic Park – 129 Dumaresq St  
 

Comments:   
Risk Assessment as required Statewide Mutual - Best Practice 
Manual Signs as Remote Supervision 
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Chill 

 

Hazards Risk Risk Rank Controls Risk Rank 

Natural and manmade water features (permanent 
water) pond and water feature 

 

Drowning 

Trip/fall potential 

 

High Warning signage 

Bunting around the pond and through the drainage 
system 

No children at the event 

Low 

People/children Behaviour Low Signage, Supervision, over 18 event Low 

Sun exposure Sun burn 

Sun or heat stroke 

Medium Event in May where sun exposure is less risk 

Shade provision with trees and warning signage if 
necessary 

Low 

Trees Falling branches 

Climbing and falling 

Low Trees will be checked in the week prior to the 
event and signage on trees prohibiting climbing 

Low 

Alcohol Vendors Drunken behaviour 

Licence breach 

Medium RSA Marshalls 

Event security  

Volume and sale control on alcohol sales 
throughout event 

Conditions of entry signage at entry gate 

Low 

Uneven pathways Trip hazard Low Unlevelled ground on pathways has been 
highlighted in yellow 

Low 

Night-time/darkness Trip hazard 

Injury potential 

Low 4 x lighting towers as well as Civic park lighting and 
vendor lighting  

Low 

Fire pits around the event Burn hazard 

Fire potential 

High Fire pit monitors and covers will be used as well as 
keeping the fire pits controlled in one specified 
area between 4pm and 8pm 15 May only. 

Low 
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Hazards Risk Risk Rank Controls Risk Rank 

Maintained by ARC staff  

Low fire risk time of year (no permits required)  

Noise/loud music Complaint hazard 

Ear damage 

Medium Section 68 application 

community notification through media release 
channels 

Speakers pointing away from residential areas 

Low 

Food vendors Food poisoning Low All vendors will be checked off by ARC 
Environmental Health Officer 

All vendors must have food handling and servicing 
certification 

Low 

Glass Broken glass injury hazard Medium Only vendors with preapproval from Council will 
have glass on site and this will be a condition in the 
section 68 certification  

Sites where approved glass vendors will be double 
checked post event for any broken glass  

Low 

Pedestrian access to event traffic hazard - injury or death Medium Traffic management plan in place to close Faulkner 
Street between Dumaresq Street and Kirkwood 
Street  

Low 

     

 

 Name of Assessor: Anna Stevenson & Kirsty Blain 

 Date of Assessment: 10 March 2021 

 

 Names of Reviewer:  
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 Date of Review  

  



Attachment 2 Agenda - Traffic Advisory Committee 6th March 2021 
 

 

Attachment 2 Page 247 
 

Appendix 5 – Waste management plan 
Bins and waste management equipment must be positioned strategically and regularly maintained.   

Waste management before and during the event 

This list of actions is a guide only. 

Action Who 

Bin delivery:  Friday 14 May Waste Transfer Station  

Date Bins are being delivered:  TBC 

No of 240 litre wheelie bins:      No of recycling bins:  

Collection schedule: TBC   

Contractor or person removing waste:  Contact Number:  

Monitor waste & recycling bin content quantities Outdoor Crew 

Arrange collection schedule  

Bin monitors – e.g. volunteers, Outdoor Crew, volunteers, Event Staff 

Disposal/replacement of full bins during the day  Outdoor Crew 

Ground litter collection during the event  Outdoor Crew 

 

Waste management after the event 

This list of actions is a guide only. 

Action Who When 

Dismantling of waste stations  Outdoor Crew 

Ray Dufty contact 

Sunday 16 May 

from 5pm 

Monday 17 May 

Clean up of site   Outdoor Crew 

Ray Dufty contact 

Sunday 16 May 

from 5pm 

Monday 17 May 
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Appendix 6 - Food Vendors 
Name of 
Event: Big Chill Festival Start Date: 15 May 2021 End Date: 16 May 2021 

Venue: Civic Park, Armidale Set up time:  Event start time: 

 
Event Food Stall 

 

Stall Holder Contact Details 

Name of 
Stall 

Trading 
Name of 
Food 
Business/Stall 
holder 

Local 
Government 
Area 
Registered Name Contact Address 

Mobile 
or Stall 

Phone 
(business 
hours) Email address 

Public 
Liability 
Expiry Date 

List all types of foods to 
be sold 

TBC         
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Appendix 7 – Traffic Management Plan 

1. Event Details 

1.1 Event is (check all that apply) 

☒ off street ☐ on street moving ☐ on street non-moving  

☐ held regularly throughout the year (calendar attached) 

Estimated number of patrons 6000 
 

Date of Event 15-16 May 2021 Event start time 11am 15 May Event finish time 4pm 16 May 

 

Estimated number of patrons 

 

6000 

2. Traffic Risk Management 

2.1 Workplace Health and Safety – Event Control 

☐ Risk Assessment/Management Plan 

A Risk Assessment of the event including hazards associated with traffic, roads, pedestrians 

and cyclists must be undertaken. These control measures have been documented detailing 

how they will be managed. 

☒ Traffic Control Plans is not necessary, or 

☐ Traffic Control Plans attached (TCPs) further in this Appendix. These must be designed and 

signed off by a suitably qualified person (please refer to Event Guidelines). 

2.2 Public Liability Insurance 

☒ Public Liability insurance arranged and attached to Appendix 2. 

2.3 Police 

☐ Police written approval not necessary. 

☒ Police written approval obtained and will be provided 

☐ Application for Police written approval submitted to Armidale Police Station. 

2.4 Fire Brigade and Ambulance 

☒ Fire Brigades notified 

☒ Ambulance notified 
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3. Traffic and Transport Management 

3.1 The route or location 

☒ Map Attached to Appendix 1 

3.2 Parking 

☒ Parking not required 

☐ Parking organised – Parking Plan is attached further in this Appendix. 

3.3 Closing and Reopening of roads for the events 

☐ No temporary road closures required 

☒ This is a non-moving event i.e. festival 

☐ This is a moving event i.e. street parade, race 

Exact times are required: 

Start time of 
road closure: 

12.00am 

Saturday 15 May  

Event start 
time: 

11am 

Saturday 15 May 

Road reopening 
time: 

10pm 

Sunday 16 May 

 

3.4 Impact on/of Public Transport 

☒ Public transport not impacted or will not impact event 

☐ Public transport plans created – details below  

 

 

 

 

 

3.5 Contingency plans 

☐ Contingency plans – detail plans for unplanned events that may disrupt traffic  

 

 

 

 

4. Minimising Impact on Non-Event community and 
Emergency Services 

4.1 Access for local residents, businesses, hospitals and emergency vehicles. 
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☒ This event does not impact the non-event community either on the main route (or location) or detour 

routes. 

☐ Plans to minimise the impact on non-event community detailed below. 

 

 

 

 

 

4.2 Advertise traffic management arrangements 

☐ No advertising proposed. 

☐ Advertising described in detail below: 

 

 

 

 

 

4.3 Special event warning signs 

☐ This event does not require special event warning signs. 

☐ Special event warning signs are described in the Traffic Control Plans. 

 

 

 

 

 

4.4 Advertise road closure arrangements 

☐ Not applicable. 

☒ Advertising (additional to Council advertising) is detailed below. 

Note: Council is obliged to advertise the temporary road closures in electronic and print media. 

 

 

 

 

 

 

 

 



Attachment 2 Agenda - Traffic Advisory Committee 6th March 2021 
 

 

Attachment 2 Page 252 
 

 



Attachment 2 Agenda - Traffic Advisory Committee 6th March 2021 
 

 

Attachment 2 Page 253 
 

Special Event Transport Management Plan  

1 EVENT DETAILS 

1.1 Event summary  

 Event Name The Big Chill – Beer & BBQ Festival 
 

Event Location:   Civic Park, Armidale NSW 

Event Date: 15-16 May 2021  Event Start Time: 8am  Event Finish Time: 9pm daily 

Event Setup Start Time:7am  Event Pack down Finish Time: 10pm daily 

Event is  off street   on street - moving  on street non-moving 

1.2 Contact names  

 Event Organiser* Armidale Regional Council (Anna Stevenson) 

Phone: 6770 3815    Mobile: 0467 946 475    E-mail:  events@armidale.nsw.gov.au ..........  

Event Management Company (if applicable)  NA 

Phone: ....... Fax: ……………… Mobile: ……………… .. E-mail:  

Police   ARMIDALE POLICE – Chris Jordan 

Phone:  02 6771 0699................... Fax: 02 67710611 

Council   ARMIDALE REGIONAL COUNCIL 

Phone:02 6770 3800  Fax:  02 67729275   council@armidale.nsw.gov.au 

Roads & Traffic Authority (if Class 1) .................................................................................  

Phone: ..............  Fax: .........................  Mobile: .......................  E-mail: ...........................  

*Note: The Event Organiser is the person or organisation who is the employer and in whose name the 
Public Liability Insurance is taken out. 

1.3 Detailed description of event (please attach any maps to back of application)  

The Big Chill Festival is a beer and BBQ Festival running over the weekend of 15-16 May 2021.  Council 
Events & Tourism Team will fence off Civic Park for the event, and licence the whole area so that craft 
breweries, wineries and distilleries can serve alcohol.  There will also be food and trade stall vans and live 
music for the weekend, including a headline act for Saturday night.   We are also hosting a sanctioned 
SCA cook off and ABA slow cook competition over the weekend. 
This event is designed to provide a platform to showcase local produce and draw tourists, outside trade 
and competitors from all over NSW and QLD.  This will help stimulate the Armidale economy over the 
weekend, and is being funded by a Bush Fire Recovery grant. 
Council have endorsed the event, and Civic Park has been booked through the Parks and Facilities 
Team.  

mailto:events@armidale.nsw.gov.au
mailto:council@armidale.nsw.gov.au
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2 Risk Management - Traffic 
C
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2.1 Occupational Health & Safety - Traffic Control 

  Risk assessment plan (or plans) attached 

2.2 Public Liability Insurance 

 Public liability insurance arranged.  Copy of Policy attached. 

2.3 Police 

 Police approval meeting held with NSW Police for event approval – Chris Jordan 
and Colin Bird 24 February 2021 

2.4 Fire Brigades and Ambulance 

 Fire brigades notified  02 67715076 

 Ambulance notified     02 6771 1710 

3 TRAFFIC AND TRANSPORT MANAGEMENT  

C
L

A
S

S
  
1
 

C
L

A
S

S
 2

 

C
L

A
S

S
 3

 

3.1 The route or location 

   Map attached 

3.2 Parking 

  Parking organised - details attached.   

       Parking not required  < > 

 

 
3.3 Construction, traffic calming and traffic generating developments 

  Plans to minimise impact of construction activities, traffic calming devices or traffic-
generating developments attached 

 There are no construction activities, traffic calming devices or traffic-generating 
developments at the location/route or on the detour routes 

 
3.4 Trusts and Authorities 

 This event uses a facility managed by a Trust or Authority; Council approved 

 This event does not use a facility managed by a trust or Authority 

 
3.5 Public transport 

  Public transport plans created - details attached 

 Public transport not required 

 
3.6 Reopening roads after moving events 

  This is a moving event - details attached. 

 This is a non-moving event. 

 
3.7 Traffic management requirements unique to this event 

 Description of unique traffic management requirements attached 

 There are no unique traffic requirements for this event 

  
3.8 Contingency plans 

 Contingency plans attached   
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C
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3.9 Heavy vehicle alternate routes 

  Alternative routes for heavy vehicles required - RTA to arrange 

 Alternative routes for heavy vehicles not required 

  
3.10 Special event clearways 

  Special event clearways required - RTA to arrange 

 Special event clearways not required 

4 MINIMISING IMPACT ON NON-EVENT COMMUNITY & EMERGENCY SERVICES 

C
L

A
S

S
  
1
 

C
L

A
S

S
 2

 

C
L

A
S

S
 3

 

4.1 Access for local residents, businesses, hospitals and emergency vehicles 

  Plans to minimise impact on non-event community attached 

   This event does not impact the non-event community either on the main route (or 
location) or detour routes   

 
4.2 Advertise traffic management arrangements 

 Road closures -advertising medium and copy of proposed advertisements attached  

  No road closures but special event clearways in place - advertising medium and copy 
of proposed advertisements attached 

  No road closures or special event clearways - advertising not required  

 
4.3 Special event warning signs  

 Special event information signs are described in the Traffic Control Plan/s 

 This event does not require special event warning signs 

  
4.4 Permanent Variable Message Signs 

 Messages, locations and times attached 

 This event does not use permanent Variable Message Signs 

  
4.5 Portable Variable Message Signs 

 The proposed messages and locations for portable VMS are attached 

 This event does not use portable VMS 

5 APPROVAL 

Your application needs to be provide to Council 4 weeks prior to the Local Traffic Committee meeting 
which is held 1st  Tuesday of each month, with Council endorsement occurring 3rd Wednesday of each 
month. 

Privacy and Personal Information Protection Notice (S.10 PPIPAct 1998) 
Your information will be stored and used by Armidale Dumaresq Council, 135 Rusden St, Armidale 2350 

Purpose of Collection: Traffic Management for a Special Event 

Intended Recipients of your information: Traffic Advisory Committee 
You have the right to access and amend your personal information by contacting the Public Officer at the address 
above. 

Your personal information is required:  By law   

__Anna Stevenson 02 6770 3815________________________________ 

Consequences if you do not supply your information:  
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Road closure required 15-16 May 2021 – Faulkner Street between Kirkwood and Dumaresq Streets 
 
Road closure needed from 12am midnight Saturday 15 May 2021 – 10pm Sunday 16 May 2021 
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Item: 6.1  Ref: AINT/2021/09509 

Title: Resident request to consider a pedestrian crossing at the on Barney 
at the Faulkner Intersection.  Container: ARC16/0168-6 

Author: Belinda Ackling, Personal Assistant      

Attachments: Nil      

 

1. Purpose 

To consider the request to install a pedestrian crossing at the intersection of Barney and 
Faulkner Street 

2. OFFICERS’ RECOMMENDATION: 

That Council deny the request to consider a pedestrian crossing on Barney at the Faulkner 
Intersection, with the advise that there are crossings at the intersection with Barney and Marsh 
St at the lights and a pedestrian refuge at Barney, Dangar intersection and the results of 
previous studies be provided to the resident. 

 

 

3. Background 

Council has requested that the Traffic Advisory Committee considered a request for a crossing at 
the Barney Faulkner Street intersection, this request has previously been investigated in 2010 
and again in 2015. The road concerned is a State Classified road, and thus any request for 
modification to the carriageway must be approved by TfNSW. 

Traffic and pedestrian assessments were carried out with both the previous investigations in 
order to determine the Warrant requirements for justification of a pedestrian crossing. The 
traffic volume/pedestrian count ratio was not sufficient to meet the warrant, and thus a 
consideration for a Crossing was rejected. 

Barney Street crossings are available at either end of the block of requested location and within 
200m of a crossing at the intersection with Barney, Marsh Street at the lights and a pedestrian 
refuge at Barney, Dangar Street intersection. 

4. Discussion  

2010 the Minutes Local Traffic Committee 1 June 2010; Item 5.2(b) - INT/2010/08925 
 
(a) That a “No Stopping ” zone be installed on the southern side of Barney Street, 10 metres 

east of the Faulkner Street intersection.  

(b) That the word “Look” be stencilled on the concrete kerb ramps on both north and south 
side of Barney Street, east of the Faulkner Street intersection. 

Endorsed by Council 
 
2015 
A Pedestrian Survey was conducted on 22 January 2015 at the intersection of Barney St and 
Faulkner St, during the morning, midday and afternoon peaks. The survey was conducted in 
response to a request for a mid-block crossing between Faulkner St and Dangar St, which went 
to the Local Traffic Committee on 3 February 2015, item 5.7. 
 
The PV results of the survey are: 
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Time 
Barney St East of Faulkner St Barney St West of Faulkner St 

Ped (P) Veh (V) PV Ped (P) Veh (V) PV 

8:00am to 9:00am 7 527 3,689 2 523 1,046 

12 Noon to 1:00pm 5 626 3,130 9 611 5,499 

3:00pm to 4:00pm 18 560 10,080 11 547 6,017 

 
Report – Request to consider pedestrian crossing in Barney St – INT/2015/00431. See below. 
Recommendation  
The warrant for a pedestrian crossing was not met for Barney Street, the information from the 
warrant assessment will be provided to the requesting resident for their information.  
Endorsed by Council 
 

  

5. Implications 

5.1. Strategic and Policy Implications 

The request links to the Delivery Program within ENVIRONMENT& INFRASTRUCTURE - The 
community has access to transport which enables connectivity both locally and outside of the 
region 
  
E4.4 Footpaths and Cycleways  
Develop a network of footpaths, cycleways and cycle routes to encourage sustainable and active 
transport options. 
 
 Council however must meet the warrant for a Pedestrian Crossing in accordance with Australian 
Standards 1742.10:2009 
 
 

5.2. Risk  

Council can only provide the traffic and pedestiraian volume counts and refer the request on to 
TfNSW for consideration. If TfNSW give the endorsment for a pedestrian facility Council is then 
requested to endorse the location within the LGA. 

5.3. Sustainability  

 Council will be required to maintain the new facilities.  

 Within a 200m wald of the requested location there are crossings points, the 
intersection with Barney & Marsh St at the lights and a pedestrian refuge at Barney & 
Dangar Street intersection. 
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5.4. Financial  

 

 

 

6. Consultation and Communication 

This request has occurred 3 times in the last 11 years and with the two previous investigations 
vehicle and pedestrian counts did not even come close to  

7. Conclusion 

That the request to consider a pedestrian crossing on Barney at the Faulkner Intersection be 
denied, with the advise that there are crossings at the intersection with Barney and Marsh St at 
the lights and a pedestrian refuge at Barney, Dangar intersection within 200m of the Faulkner 
street intersection and the results of previous studies be provided to the resident. 

 

 

Budget 
Area: 

Traffic Facilities  

Funding 
Source: 

 

Budget 
Ref: 
(PN) 

Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 

 Pedestrian 
facility 
Barney 
Street mid 
block with 
Faulkner 
Street. 

nil nil nil nil nil nil 
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Item: 6.2  Ref: AINT/2021/09722 

Title: Request for Police Parking on Moore Street Container: ARC16/0168-6 

Author: Belinda Ackling, Personal Assistant      

Attachments: 1. Police request Moore Street Parking        

 

1. Purpose 

To consider this request from Police to provide parking on Moore Street for Police vehicles only. 

2. OFFICERS’ RECOMMENDATION: 

That the request be placed on hold until after the April Council meeting where Council will 
consider the update to the Update on Alterations to Parking Time Limits within the Armidale 
CBD. 

 

3. Background 

Council received the below requested from Police: 

Paul 

Could you raise at the next traffic committee meeting please: 

I would like to request that the Police Only parking in Faulkner Street Armidale be changed 
slightly and appropriate markings made on the roadway and/or gutter to delineate parking for 
AR14/AR15/AR18. 

1. The Police parking on the northern side of the basement driveway to revert to public 
parking; 

2. The public parking between Moore Street and the Police parking be changed to Police 
parking – this will facilitate the parking of 3 x police vehicles between Moore Street and 
the driveway of the basement; 

3. Markings painted on the roadway and/or gutter accordingly. 
The rationale is to ensure that our first response vehicles will always take precedent for parking 
to allow for effective operational readiness ie: they will be able to go straight from the station 
and into a car should the need arise in exigent circumstances. 

 

4. Discussion  

Council will be requested to consider the Update on Alterations to parking Time Limits within 
the Armidale CBD, as part of that update a recommendation of no unique timing or special 
parking should be further introduced or considered if it’s not in keeping with the original report. 

5. Implications 

5.1. Strategic and Policy Implications 

The shuffling of parking spaces falls in line with the CSP E1.3: Work with local emergency 
management agencies and committees to plan for the management of natural disasters.  
 
There is a “No parking spaces Police vehicle accepted” on Faulkner Street which will 
accommodate parking for a large vehicles such as a police bus. The Station has a designated 
parking area underneath the building to house Police vehicles.  
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5.2. Risk  

Potentially provide a small dely on responding to emergency situations. 

5.3. Sustainability  

There are no Sustainability Implications that require considering. 

5.4. Financial  

The change to parking would require 

  a change to signage 

 Removal of the pavement disability marking symbol. 

 

6. Consultation and Communication 

This is a request from Police, no Community consultation has occurred. 

Internal staff were consulted and advised of the pending report to Council and believe that all 
parking spaces within the core structure shall reflect the plan and no unique timing or special 
parking should be further introduced or considered if its not in keeping with the original report. 
The Current allocations that have been provided for Police vehicles will remain unchanged and 
Police have parking available under their building. 

 

7. Conclusion 

On the advice provided from the of the strategic planning team, that the request be placed on 
hold until after which time Council will have considered the report:  Alteration of parking time 
limits with the CBD - developed in conjunction with the Parking Strategy.  

 

 

Budget 
Area: 

Traffic Faculties Budget 

Funding 
Source: 

Nil 

Budget 
Ref: 
(PN) 

Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 

 signage 
and 
pavement 
markings 

Traffic 
Faculties 
Budget 

  $150 $150  
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Moore Street 
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Faulkner Street 
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ENVIRONMENTAL SUSTAINABILITY 

ADVISORY COMMITTEE 
 

Held on 
 

Tuesday, 13th April 2021 
5pm 

 
at 
 
 

Council Chambers & Go To Meeting 
 

 
Present:   
Chairperson: Cr Dorothy Robinson (Go To) 
Cr Margaret O’Connor 
Robyn Bartel (Go To), Navjot Bhullar (Go To), Maria Hitchcock (Go To), Suzannah 
Mitchell (Go To), Sara Schmude (Go To), Charles Williams (Go To).  
 
Climate Emergency Working Group: Co Chair: Annette Kilarr, Member: Helen Webb. 
 
Council Staff: 
Scot MacDonald: Director Businesses & Services  
Marissa Racomelara: Acting Director Organisational & Corporate Services 
Mandy McLeod: Sustainability Officer 
 

 
 
 

M
IN

U
TE

S 
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1 APOLOGIES  

David Carr, Mahalath Halperin, Bruce Whan, Ambrose Hallman, James Roncon.    
 
2 CONFIRMATION OF PREVIOUS MINUTES 
 

 CONFIRMATION OF THE MINUTES OF THE ENVIRONMENTAL SUSTAINABILITY ADVISORY 
COMMITTEE MEETING HELD ON 6TH OCTOBER 2020 

 RECOMMENDATION: 
 
That the minutes be taken as read and be accepted as a true record of the Meeting. 
 
Moved: Navjot Bhullar,  Seconded Charles Williams  
 
 
 
3 DECLARATIONS OF INTEREST 
 
4 CORRESPONDENCE  
 
4.1. Resignation of Jo Leoni: Sustainable Living Armidale.  
 
Action:  
 
5 ADMINISTRATION REPORTS  
 
6 BUSINESS ARISING  
6.1. Officer recommendation from 6th October 2020 meeting regarding ESAC.  
EcoARC loaded onto Council website in December 2020. Climate Emergency Working Group 
report loaded to Council website. Projects 1 to 3 decided on, see Item 7.10.1. below.  
6.1.1. Action: Recommendation: As requested two representatives to meet with Council staff 
regarding items from the CEWG A Framework for Climate Action going into 2021/2022 budget. 
Mahalath  Halperin recommended.  
 
Moved Cr Robinson. Vote: No dissent 
 
6.1.2. Action: Two nominees to meet with Council Officers – undertake detailed analysis of 
EcoARC and develop short, medium and long term plan, 10 year implementation plan. Navjot 
Bhullar, Charles Willliams nominated, Councillor representatives as well. Online and in person 
meeting option to be provided.  
 
Moved: Navjot Bhullar.       Seconded Charles Williams  
 
 
7 GENERAL BUSINESS  
7.1. State of the Environment Report update. 
Action: State of the Environment Report timeframes to be discussed with ESAC as report 
progresses, dependent on other workload items. All submissions will be provided as Appendix to 
report and will also be summarised within report.  
 
7.2. Choosing a panel to review the Air Quality Working Group applications. 
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Action: Only one application received by Council to join the group.  
Cr Robinson, Charles Williams and Sustainability Officer provide recommendations on 
membership of Air Quality Working Group and Sustainability Officer to provide report to Council 
with names and details of Working group.   
 
7.3. Project Zero30 overview provided by Dr Kara Tighe. 
Action: Recommendation that David Miron or Sarah Loxley be invited to future meeting to 
discuss reductions in emission targets.  
 
 
7.4. Membership discussion.  
Action: Helen Webb who would represent Sustainable Living Armidale replacing Jo Leoni who is 
wishing to retire from ESAC.  
Marissa Racomelara: Note Resolution 10th February 2021, Ordinary Council Meeting in relation 
to no change to membership of committees before end of Council term.  
Cr Robinson recommended that Council Report be provided that provides change of 
membership of ESAC.   
 
Moved: Cr O’Connor, Seconded Sara Schmude. 
 
7.5. Cities Power Partnership, should Council join? 
Action: Recommendation: Two representatives discuss projects with Council staff – review what 
projects would like to get involved in to be discussed at meeting as per  Item 6.1. above re 
ESAC/CEWG representatives and Council staff meeting.  
 
7.6. Routine use of Guyra Bore Water. 
Information and overview of bores and approvals and licences at Guyra provided by Scot 
MacDonald.  
 
Cr O’Connor: Concerns regarding Ian Reeve report as to connectivity between deeper 
bores/aquifers and the high altitude dams of Guyra and Malpas and what that could potentially 
do to water access long term. Requesting further research be undertaken/information provided  
as feels that Councillors and community are not aware of potential consequences.  
 
Action: Request that Hydrogeologist or DPIE Water attend meeting to provide presentation to 
discuss licence/report prior to the licence/report being finalised.  
 
Moved: Cr O’Connor               Seconded: Charles Williams 
 
7.7. Draft NSW Clean Air Strategy. 
Action: ESAC members will review and consider options for submissions.  
Cr O’Connor  
 
7.8. Increasing evidence from climate experts? 
Action: Defer to next meeting 
 
7.9. Suggested priority items for the immediate future – EcoARC (“Green print”) and Climate 

Emergency Working Group reports. 
Note from Cr Robinson Agenda sent out: 6c and 6f above represent an alternative way to 
proceed.  
Action: Proceed as above in Item 6.1. 
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7.10. Other business 
 
7.10.1. Update from Climate Emergency Working Group representative’s on progress of Project 

2 and 3: 
a) Update from Climate Emergency Working Group members on progress of Project 2 and 
3 undertaken in partnership with Southern New England Landcare and Sustainable Living 
Armidale including community uptake, initial workshop numbers and outcomes etc.  
Action: Email provided to ESAC members from Annette Kilarr prior to meeting on progress 
of the above projects. 
 

7.10.2. Food Organic Green Organic (FOGO) used compostable food packaging waste stamp/s.  
a) Used compostable food packaging waste can be put through our FOGO system and 
composted into by-products, compost and mulch. Stamps based on a design from UNE 
have been purchased and will be rolled out to take away food premises in late April/May  
2021.  
Action: Please thank Council staff involved in updating and sending out updated Waste 
Management leaflet to community.  
 

7.10.3. Council’s Renewable Energy Action Plan. 
Action: Helen Webb – ESAC endorse Council efforts for the Renewable Energy Action Plan 
as it is highly consistent with the Climate Emergency Working Groups report,  Framework 
for Climate Action.    
Marissa Racomelara will take questions raised at ESAC meeting to the project meeting for 
Council’s Renewable Energy Action Plan and report back to ESAC.  
 

7.10.4. Revised Draft Energy from Waste Policy Statement. 
Action: Deferred to next meeting 

 
 
8 AGREEMENT ON ITEMS FOR AGENDA FOR NEXT MEETING 
 
9 TIME AND DATE OF NEXT MEETING 
 5pm 18th May 2021 
 
There being no further business the Chairperson declared the meeting closed at 18.36.  
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SPORTS COUNCIL 
 

Held on 
 

Wednesday,  7 April 2021 
5:30pm 

 
at 
 

 
Armidale Council Chambers 

 
PRESENT:  

Mayor I Tiley, Councillor J Galletly (Chair), Mr S McMillan, Mr M Porter, Mr M Fittler, 
Mr G Parsons, Ms S Sincock, Mr D Carson, Mr M Wolcott, and Ms A Biggs (Armidale 

Regional Council) 
 

 
Quorum: 7 Members to be Present 
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1. APOLOGIES 
 Josh Cohen was an apology for the meeting.  
 
2. CONFIRMATION OF PREVIOUS MINUTES - 
 

 CONFIRMATION OF THE MINUTES OF THE SPORTS COUNCIL MEETING HELD ON 3 MARCH 2021 

 RECOMMENDATION: 
 
That the minutes be taken as read and be accepted as a true record of the Meeting. 
 
MOVED: M. Fittler  SECONDED: S. Sincock 
   
 
3. DECLARATIONS OF INTEREST   
Nil.  
 
4. BUSINESS ARISING 
 

 4.1 Introduction of fees for Regional level Council sports fieldsRef: AINT/2021/09969 (ARC16/0330) 

 2. OFFICERS’ RECOMMENDATION: 

That the committee: 

a. Discuss the implementation of a fee structure for regional sports fields 

b. Propose a possible fee structure to be put to Council for consideration 

 

RESOLVED:  

a) The Committee recommends to Council that user fees not be charged for regional 
level fields – Harris Park, Armidale Sportsground and Rologas/Wicklow fields.  

b) The committee urges the Council to seek commonwealth and state funding for lighting 
on Jack Valance Oval and for replacement and extension of the lighting on Newling 
Oval.  

c) That the Council arrange for refurbishing of the Jack Valance oval surface.  

 
 

 4.2 Sports Council Terms of Reference Ref: AINT/2021/09977 (ARC16/0330) 

 2. OFFICERS’ RECOMMENDATION: 

That the committee review and amend the Terms of Reference as agreed upon by the 
committee members.  

RESOLVED: The committee adopted the Terms of Reference.  

 
 
 
 
5. ADMINISTRATION REPORTS 
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 5.1 Sports Council Financial Report to 31 March 2021 Ref: AINT/2021/09904 (ARC16/0330) 

 2. OFFICERS’ RECOMMENDATION: 

That the committee note the financial report for the period to 31 March 2021. 

RESOLVED: The committee recommend to Council that capital income for next years budget is 
restored to at least  the level of 2019/20 of $75,000. 
 
Moved: Mick Porter                       Seconded: Mick Fittler 

 
 

 5.2 Sports Council Small Grants Ref: AINT/2021/09979 (ARC16/0330) 

 2. OFFICERS’ RECOMMENDATION: 

That the committee note the report.  

NOTED. 

 
 
6. CORRESPONDENCE  
 
7. GENERAL BUSINESS 
 

 7.1 Sports Council Priority List Ref: AINT/2021/09984 (ARC16/0330) 

 2. OFFICERS’ RECOMMENDATION: 

That the committee: 

a. Review the Sports Council Priority List 

b. Make amendments to the list as necessary 

RESOLVED: Additional projects added to the bottom of the priority list, with their priority 
position to be determined during the next meeting.  

 
 

 7.2 Upcoming sporting events for the Armidale Region Ref: AINT/2021/09993 (ARC16/0330) 

 2. OFFICERS’ RECOMMENDATION: 

That the committee note and support the upcoming sporting events in the Armidale region.  

NOTED.  

 
 

 
 
  
 
There being no further business the Chairman declared the meeting closed at 6:58pm.  



Attachment 2 Agenda - Sports Council - 07 April 2021 
 

 

Attachment 2 Page 292 
 

 

 

 
 

 BUSINESS PAPER 
 

SPORTS COUNCIL 
 

To be held on 
 

Wednesday,  7 April 2021 
5:30pm 

 
at 

Armidale Council Chambers 
 

Committee Members 
Councillor J Galletly (Chair) 

Mr S McMillan 
Mr M Porter 

Mr J Campbell 
Mr M Fittler 

Mr G Parsons 
Mr D Copeland 
Ms S Sincock 
Mr J Cohen 

Ms A Biggs (Armidale Regional Council) 
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Item: 4.1  Ref: AINT/2021/09969 

Title: Introduction of fees for Regional level Council sports fields Container: 
ARC16/0330 

Responsible Officer Coordinator Public and Town Spaces  

Author: Amy Biggs, Sport & Recreation Development Officer      

Attachments: Nil      

 

1. Purpose 

The purpose of the report is to invoke discussion amongst the Sports Council committee and 
members regarding the possible introduction of an affordable and equitable fee structure for 
the use of Regional level Council sports fields to improve the quality of these venues and reduce 
the impact of training.  

2. OFFICERS’ RECOMMENDATION: 

That the committee: 

a. Discuss the implementation of a fee structure for regional sports fields 

b. Propose a possible fee structure to be put to Council for consideration 

 

3. Background 

Within the Sports Council Discussion Paper that Richard Morsley created and submitted to the 
Ordinary Council Meeting held on 9 December 2020, one of the six ‘Discussion Paper Summary’ 
dot points states the following: 

 ‘Consideration be given to the introduction of and an affordable and equitable fee 
structure for the use of Regional level Council sports fields to improve the quality of these 
venues and reduce the impact of training. ‘ 

During the Sports Council meeting held on 3 March 2021, the Discussion Paper was reviewed by 
the committee and a resolution of the committee was made as follows: 

 ‘That the Sports Council Committee intends to conduct a workshop involving all sporting 
bodies to consider the introduction of a user fee structure for Council’s premier regional 
sporting fields, The Armidale Sportsground, Rologas sports fields and Harris Park sports 
fields.‘ 

Following this meeting, at the request of the Sports Council Chair Councillor Jon Galletly, an 
invitation was sent to all Sports Council members, inviting them to attend the Sports Council 
meeting to be held 7 April 2021 to join in the discussion regarding a fee proposal. Sports Council 
members were asked to RSVP to confirm their attendance at the meeting. Only 2 Sports Council 
members RSVP’d, both from Armidale Archery Club.  

4. Discussion  

The primary purpose of introducing a fee for regional level sporting fields is to encourage local 
sporting clubs to utilise non-regional level fields for training rather than regional level fields, in 
order to preserve the playing surface and quality of the fields. Many sporting clubs train on 
regional level fields which contributes significantly to wear and tear of the fields, rendering 
some unplayable throughout the year, or  leaves them in poor condition by the end of the 
season when finals are due to be played. The introduction of a fee may assist with encouraging 
clubs to utilise alternate grounds where there is no fee incurred. This may require non-regional 
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level fields (such a Jack Valance Oval) to be further developed in order to be suitable for night 
training etc.  

 

5. Implications 

5.1. Strategic and Policy Implications 

There are no strategic or policy implications from this report. 

5.2. Risk  

There are no identified risks associated with the discussion and proposal of an equitable and 
affordable fee structure at this point in time.  

5.3. Sustainability  

Council needs to ensure that regional level sports fields are managed in a sustainable way that 
reduces wear and tear and sees the quality of the playing surfaces upheld to a regional level. 
Not only will this improve the playing surface for regular community competition sport, but will 
increase the likelihood of the Armidale Region hosting regional level sporting events due to the 
well preserved and maintained playing fields.  

5.4. Financial  

 

It is expected that the implementation of a fee for regional level sporting fields would assist with 
revenue generation that may assist with the renovation of playing fields and sporting facilities. 
Depending on the results of the discussion and potential fee proposal, at this stage it is unknown 
what the likely annual revenue may be.  

6. Consultation and Communication 

The invitation for Sports Council members to attend the Sports Council meeting to be held 7 
April 2021 follows on from the Sports Council Discussion Paper being on Public Exhibition earlier 
this year. The Sports Council members were also emailed regarding the Public Exhibition of the 
paper and were invited to submit any feedback they may have. 

Any fee proposal that may be decided upon during the meeting on 7 April 2021 will need to be 
put to the next Ordinary Council Meeting for consideration.    

7. Conclusion 

The committee are encouraged to discuss a fee proposal for regional level sports fields and 
should there be support for it, the committee should propose a fee structure that would be 
considered affordable and equitable by the majority of the local sporting community.  

 

Budget 
Area: 

Nil 

Funding 
Source: 

Nil 

Budget 
Ref: 
(PN) 

Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 
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Item: 4.2  Ref: AINT/2021/09977 

Title: Sports Council Terms of Reference  Container: ARC16/0330 

Responsible Officer Coordinator Public and Town Spaces  

Author: Amy Biggs, Sport & Recreation Development Officer      

Attachments: 1. Terms of Reference - Sports Council committee - September 2020 - 
DRAFT        

 

1. Purpose 

The purpose of the report is for the Sports Council committee to review the Terms of Reference 
and make any amendments as discussed and agreed upon by the committee members.  

2. OFFICERS’ RECOMMENDATION: 

That the committee review and amend the Terms of Reference as agreed upon by the 
committee members.  

 

3. Background 

During the Ordinary Council Meeting held on 22 July 2020, the Interim Administrator Mr Viv 
May adopted the following recommendation:  

Adopt the Model Terms of Reference template as the basis for the Terms of Reference for 
each of the Environmental Sustainability, Arts, Culture & Heritage, Traffic Advisory,  Sports 
Council, Regional Growth and Place Activation, and Community Wellbeing Advisory 
Committees, and that the Model Terms of Reference be tailored to meet the specific needs 
of each Committee; 

Following this recommendation, the Sports Council committee held a formal meeting on 1 
September 2020 with one of the agenda items being the review of the Model Terms of 
Reference, and were advised by the Interim Administrator that a review of committees was to 
be undertaken and that adoption of the committees Terms of Reference needed to wait until 
this review had occurred. As such, the Sports Council committee have been on hiatus during the 
review and no Terms of Reference have been agreed upon and adopted by the committee.  

The review of Terms of Reference was listed as an agenda item during the 3 March 2021 Sports 
Council committee meeting however it was deferred to the meeting scheduled for 7 April 2021. 

4. Discussion  

The Sports Council Terms of Reference will assist the Sports Council in ensuring good 
governance and compliance with relevant legislation (Local Government Act. 1993). It is 
imperative that a committee have conclusive Terms of Reference in order to ensure the 
committee operates within its intended framework.   

5. Implications 

5.1. Strategic and Policy Implications 

Adopting a Sports Council Terms of Reference links into the ARC Delivery Program 2018-2021 by 
supporting the characteristics of a strong council including robust community relationships, 
strong performance and outstanding service provision. 

5.2. Risk  

There is no risk identified with the Sports Council adopting Terms of Reference.  
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5.3. Sustainability  

Positive sustainability implications for adopting Terms of Reference include:  

 Promoting more efficent and improved service delivery through collaboration and 
innovation, and demonstrating potential efficiences to be gained through service delivery 
– The Terms of Reference will guide the Sports Council committees operation and 
streamline processes.  

5.4. Financial  

 

6. Consultation and Communication 

Through presentation at the Sports Council meeting, the committee are being consulted and 
requested to provide input into the development of the Terms of Reference specific to the 
Sports Council committee. 

7. Conclusion 

The Sports Council are to review and amend the Model Terms of Reference. Following this, a 
report will go to the next Council meeting for the council to adopt the Terms of Reference.   

 

Budget 
Area: 

Nil 

Funding 
Source: 

Nil 

Budget 
Ref: 
(PN) 

Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 

Nil Nil Nil Nil Nil Nil Nil Nil 
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Item: 5.1  Ref: AINT/2021/09904 

Title: Sports Council Financial Report to 31 March 2021  Container: 
ARC16/0330 

Responsible Officer Sport & Recreation Development Officer  

Author: Brad Munns, Financial Accountant      

Attachments: Nil      

 

1. Purpose 

The purpose of this report is to provide the Sports Council Financial Report for the period to 31 
March 2021. 

2. OFFICERS’ RECOMMENDATION: 

That the committee note the financial report for the period to 31 March 2021. 

 

 

3. Background 

The Sports Council has an operational project budget for operating revenues and expenses.  This 
budget is reported against at each meeting in this financial report. 
 
No capital projects relating to Sports Council were included in Council’s capital budget for 
FY2021.   
 

4. Discussion  

The table below shows: 

Sports Council Financial report for: 

1. FY2019/20 Budget and Actual Results; and  
2. FY2020/21 Budget and Actual Results to 31 March 2021. 

 

Operating Income 

Project No. 240250 

Budget 
FY19/20 

$ 

Actual 

FY19/20 

$ 

 Budget 
FY20/21 

$ 

Actual to 
31Mar2021 

$ 

Association Levies  41,000 17,588  42,000 26,762 

Add June 2019 Invoices that related to FY2020  

- 

 

21,000 

 

 

 

- 

 

- 

Subtotal 41,000 38,588  42,000 26,762 

Other Contributions – Get Active Program - 6,000  - - 

Total Operating Income 41,000 44,588  42,000 26,762 

      

,Operating Expenditure      

Donations – Small Grants paid 10,000 6,750  10,000 750 

Total Operating Expenditure 10,000 6,750  10,000 750 
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Capital Income (Allocation from Council) 75,000 75,000  - - 

Allocation of June 2019 Player levies from 
Operating Income to Indoor Cricket Project 

- 21,000  - - 

Revised Capital Income 75,000 96,000  - - 

      

Capital Expenditure      

Indoor Cricket Upgrade 75,000 78,332  - - 

Add extra costs/ overruns (Q3 budget update)  

20,000 

 

20,000 

  

- 

 

- 

Total Capital Expenditure 95,000 98,332  - - 

      

Capital Surplus/(Deficit) (20,000) (2,332)  - - 

 

Operating Income 

 As a result of Covid, Sports registrations are noted as being approximately 40% down 
compared to the same point last financial year.  This has impacted and will continue to 
impact on the Sports Council’s ability to achieve its $42,000 budgeted Association Levies 
for the full year. 

 Support by Newcastle Permanent Building Society ceased for The Get Active Program in 
FY2020. 

 As a note for the close out of last financial year (FY2020), invoices of $21,000 raised in 
June 2019 that related to FY2020 were reallocated into FY2020’s income.  The $21,000 
income was applied towards the additional $20,000 of extra costs associated with the 
Indoor Cricket Capital Project.  

 

Operating Expenditure 

 $6,750 was paid out in Small Grants in FY2020, compared with $750 for this financial year 
to 31 March 2021.   

 The significant reduction is due to Covid restrictions on sports events. 
 

Capital Expenditure 

 For FY2021, the Sports Council has its list of priority capital projects.  To date, no capital 
projects have been presented to Council’s for approval due to funding and budget 
restrictions. 

 

5. Implications 

5.1. Strategic and Policy Implications 

There are no strategic or policy implications from this report. 

5.2. Risk  

Overall financial management risk is considered to be low. 

Identified risks include budgeted sports levies revenues not being achieved for the full year.  
This is as a result of Covid19 restrictions on sports events.   

Small grant donations are also below budget due to Covid19 restrictions.  
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No capital projects have been approved or funded for FY2021. 

5.3. Sustainability  

While not directly related to this report, overall Sustainability Implications include: 

 Promoting more efficent and improved service delivery through collaboration and 
innovation 

 Demonstrating potential efficenceies to be gained through service delivery 

5.4. Financial  

 

6. Consultation and Communication 

Consultation and Communication occurs between Council and the Sports Council during the 
year as required.  

7. Conclusion 

This report is the Sports Council financial report for the period to 31 March 2021. 

Budget 
Area: 

Nil 

Funding 
Source: 

Nil 

Budget 
Ref: 
(PN) 

Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 

Nil Nil Nil Nil Nil Nil Nil Nil 
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Item: 5.2  Ref: AINT/2021/09979 

Title: Sports Council Small Grants  Container: ARC16/0330 

Responsible Officer Coordinator Public and Town Spaces  

Author: Amy Biggs, Sport & Recreation Development Officer      

Attachments: Nil      

 

1. Purpose 

The purpose of the report is to inform the committee of updates regarding the Sports Council 
Small Grants recently awarded. 

2. OFFICERS’ RECOMMENDATION: 

That the committee note the report.  

 

3. Background 

The only Sports Council Small Grants that have been awarded so far in the 2020/21 financial 
year are as follows: 

 Chloe Lincoln – Junior Matildas selection match - $250 

 Laura Towie – 2021 National Club Futsal Championships - $250 

 Chelsea Thornton – U18s NSW Hockey team – Nationals $250 

 Ruby Maree Bennett – 15s NSW Futsal team – Nationals - $250 

4. Discussion  

Nil. 

5. Implications 

5.1. Strategic and Policy Implications 

Nil. 

5.2. Risk  

Nil 

5.3. Sustainability  

Nil 
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5.4. Financial  

 

As it has been approved by Council, the remaining funds from the $10,000 Sports Council Small 
Grants budget will be expended on the purchase of Automatic External Defibrillators (AED’s), 
either utilising the Local Sport Defibrillator Grant Opportunity or if unsuccessful in the 
application for this grant, the purchase of AEDs outright.   

It is anticipated that the full $10,000 budget for Small Grants for the 2020/21 year will be 
expended.  

 

6. Consultation and Communication 

The Sports Council committee members unanimously support the request to purchase AEDs 
with $8000 of the Sports Council Small Grants budget. This has been raised in recent previous 
Sports Council committee meetings.  

7. Conclusion 

The committee are to note the recently awarded Sports Council Small Grants and the 
expectation that the full $10,000 small grants budget will be expended by 30 June 2021.  

 

Budget Area: Transport - Public and Town Spaces – Sports Council 

Funding Source: Internal allocation – Sports Council Small Grants 

Budget Ref: (PN) Descripti
on 

Approv
ed 
Budget 

Actu
al 

Committ
ed 

Propos
ed 

Total 
Forecast 
Expenditu
re 

Remaini
ng 
Budget 

240250.1.2040.165.
2394 

Sports 
Council 
Small 
Grants 

$10,000 $100
0 

$1000 $10,00
0 

$10,000 $0 
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Item: 7.1  Ref: AINT/2021/09984 

Title: Sports Council Priority List  Container: ARC16/0330 

Responsible Officer Coordinator Public and Town Spaces  

Author: Amy Biggs, Sport & Recreation Development Officer      

Attachments: 1. Sports Council Priority List - March 2021 - TO BE REVISED        

 

1. Purpose 

The purpose of the report is to have the Sports Council committee review the Sports Council 
Priority List and make amendments as necessary.  

2. OFFICERS’ RECOMMENDATION: 

That the committee: 

a. Review the Sports Council Priority List 

b. Make amendments to the list as necessary 

 

3. Background 

The Sports Council Priority List has been developed and implemented by the Sports Council 
successfully for a long period of time. The list organises community sporting infrastructure 
projects in order of priority as deemed by the Sports Council and provides details of funding 
needed for the project and funding requested from the Sports Council Development Fund. The 
Development Fund has previously been the revenue collected from Sports Development Player 
Levies and intermittent funding provided by Council.  

4. Discussion  

The Sports Council Priority List has not been updated since September 2020 when the last 
Sports Council meeting was held prior to the temporary suspension of committees during the 
Council review of committees.  

The Sports Council are required to review the priority list during each meeting to ensure the 
status of projects are still current and that any Development Fund applications that are received 
between meetings can be assessed for inclusion on the Priority List and prioritised accordingly.  

It also is important that projects are assessed for their suitability for grant funding opportunities 
as they arise, and that the Sports Council determine who will be responsible for submitting the 
grant funding applications and managing the projects.  

5. Implications 

5.1. Strategic and Policy Implications 

Reviewing and implementing the Sports Council Priority List links into the ARC Delivery Program 
2018-2021 by supporting the characteristics of a strong council including robust community 
relationships, strong performance and outstanding service provision. The Priority list provides 
direct community input into the development and implementation of the Community Strategic 
Plan E3.3 through its contribution to ensuring that recreation facilities meet the on-going needs 
of the community. 

5.2. Risk  
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There are currently no risks identified for the Sports Council reviewing and amending the 
Priority List as recommended.  

5.3. Sustainability  

The Sports Council Priority List model encourages sustainability by promoting more efficent and 
improved service delivery through collaboration between the sporting community and Council. 
The Sports Council acts as a direct connection between Council and the broader sporting 
community and enables Council to be aware of the needs and desires of the Sporting 
Community in a streamlined and organised fashion. This removes the need for Council to 
determine the sporting communities priorities based on council staffs assesment alone, and 
ensures that sporting infrastructure is prioritised and funded in line with community needs.  

5.4. Financial  

 

The budgets for projects on the Sports Council Priority List are often made up of multiple 
funding sources including grant funding, sporting body contributions and requests for funding 
from the Sports Development Fund. The decision regarding the Sports Development Fund and 
quarantined player levies will impact the funding available for Sports Council Priority List 
Projects.  

6. Consultation and Communication 

The Sports Council Priority List is reviewed internally by Public and Town Spaces staff to ensure 
there is cohesion between the projects listed on the Priority List and projects within the Public 
and Town Spaces Forward Works Program and Asset Management Plans. This ensures that the 
priorities between the Sports Council and the Public and Town Spaces portfolio are aligned and 
that both council and the sporting community are working towards the same goals.  

7. Conclusion 

The Sports Council Priority List requires regular review by the Sports Council to ensure that the 
projects within the list continue to reflect the needs of the sporting community and that funding 
opportunities are identified for projects where appropriate.  

 

 

Budget 
Area: 

Nil 

Funding 
Source: 

Nil 

Budget 
Ref: 
(PN) 

Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 

Nil Nil Nil Nil Nil Nil Nil Nil 
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Item: 7.2  Ref: AINT/2021/09993 

Title: Upcoming sporting events for the Armidale Region  Container: 
ARC16/0330 

Responsible Officer Coordinator Public and Town Spaces  

Author: Amy Biggs, Sport & Recreation Development Officer      

Attachments: 1. Upcoming Sports Events - Provided by Steve McMillan on 30 March 
2021        

 

1. Purpose 

The purpose of the report is to inform the committee of upcoming sporting events in the 
Armidale Region.  

2. OFFICERS’ RECOMMENDATION: 

That the committee note and support the upcoming sporting events in the Armidale region.  

 

3. Background 

Steve McMillan, long term Sports Council committee member and former Chair of the Sports 
Council committee is the manager of the local radio station and has strong connections with the 
sporting community. Steve has compiled a list of upcoming events to inform the Sports Council 
of and continues to promote and encourage these events to be held in our region.   

4. Discussion  

Armidale is fortunate to host a variety of sporting events across all levels of competition, ranging 
from community level competition right through to world titles. There are many exciting events 
coming up in the next few months and throughout the year.  

The Sports Council aims to support and encourage the development of all sporting events and 
competitions and to promote our local region for being one of significance in the sporting arena.  

5. Implications 

5.1. Strategic and Policy Implications 

Nil. 

5.2. Risk  

Nil. 

5.3. Sustainability  

Supporting and encouraging sporting events to be held in our region assists the broader 
community in a variety of ways. The economic benefit to the community with sporting events is 
astronomical, with sport estimated to bring in millions of dollars to the local community every 
year.  

Ensuring that our community thrives and that sport is encouraged and supported in our region 
for years to come assists with supporting sustainability across the board.  

5.4. Financial  

Budget Nil. 
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It is worth noting the large economic benefit to the community as a result of sporting events 
being held in our region. As mentioned under sustainability above, it is estimated that sport 
brings in millions of dollars to the community every year which is incredibly important for our 
local economy.  

6. Consultation and Communication 

The Sports Council are being informed of these sporting events, along with Steve promoting the 
events across the local radio networks.  

7. Conclusion 

Sport in our region is incredibly important for a variety of reasons. It is important that the Sports 
Council committee are aware of upcoming events and actively support, encourage and promote 
these events to ensure our region continues to prosper.  

 

 

Area: 

Funding 
Source: 

Nil. 

Budget 
Ref: 
(PN) 

Description Approved 
Budget 

Actual Committed Proposed Total 
Forecast 
Expenditure 

Remaining 
Budget 
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